SHORELINE SOFTWARE, INC. 

. 82WHIT£ThiORN DRIVE 

GUILFORD, CON NEGTICUT 06437 
481-4152 


March 9 , 1983 


Mr., Marty S 

Inc. 

White Plains, NY 10605 


Dear Marty : 


The basic system installed for Scale-Tronix is a 
package with very few changes made to accomodate your 
requirements. These changes are detailed in the 
accompanying list of System Modifications. Enclosed 
are file layouts for those files changed, or, added 
for Scale. Also included is User Documentation for the 
Serial Number module. With the Standard User Documenta¬ 
tion, file layouts and the accompanying material, any 
programmer familiar with Basic IV can answer any questions, 
or, trouble shoot any problems. 

Since maintenance of the Serial Number File and it*s 
associated indices is integrated into the billing 
programs, a great deal of care needs to be excersi^^d 
when contemplating changes. Writing additional reports 
which read the files only should cause no problems. 

The Standard User Documentation is resident on your disk 
in a file named “DOCFIL". The program to access the file 
for printing, or, modifying is "DOC". The prompts are 
self-explanatory. If it becomes necessary to utilize 
the disk space, I suggest you copy the file to tape and 
store it. 

I believe this concludes my responsibilities under the 
terms of our original agreement. 

If you have any further quetions, please do not hesitate 
to ask. 


Sincerely, 



cc: Kathy l^eyers 




SYSTEM MODIFICATIONS 


A, Customer File Maintenance 

1. Programs changed to accomodate following fields: 

a. Type Code 

b. Number of Beds 

c. Number of Admissions 

d. Finance Charge - y/n 

®• Order Entry 


1. Programs modified to read Customer/Order No. index 
"U6" to check for duplicate Customer P.O. No.*s. 

2. Programs modified to update Ship-^To/Order No. 
index, "U61". 

C. Invoice Entry and Update 

1. Programs changed to allow entry of scale and pump 
serial numbers for each line item. 

2. Program "UP", update, modified to store each serial 
number in the Serial Number Masterfile, "S2". 
Simultaneously updates the Customer/Product index 
"S3", and the Prdduct/Customer index, "S4". 

D. Debit/Credit Memo Entry 

1. Programs changed to allow entry of scale and pump 
serial numbers for each line item. 

2. Program "VD", update moditied to store each serial 
number in the Serial Number Masterfile, "S2". 
Simultaneously updates the Customer/Product index 
"S3", and the Product/Customer index, "S4". 

E. Commissions 


1. The Commission File, "U9", has been completely 
redesigned. A new maintenance program "RV" has 
been installed. 

2. Programs "UP" and "VD", invoice, Credit/Debit Memo 
update programs have been changed to write the 
appropriate records to the Commission File, "U9". 
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SYSTEM MODIFICATIONS 


3. Program ”VR", Cash Receipts Journal print has 
been modified to search the Commission File and 
update paid invoices. 

4. The Commission Report program, "U$", has been 
rewritten to produce thd new Commission Report. 
When the report is run dnd the operator answers 
"y" to the "IS REPORT CORRECT" prompt, the 
program deletes paid commissions. 
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USER DOCUMENTATION 


Serial Number Module 


1. Main Menu 

When the Serial Number Maintenance is selected from tlie 
the Order Processing Menu, the following menu will 
appear: 

HISTORY FILE F.M. & LIST 

1=ADD 

2=CHANGE 

3=DELETE 

4=INQUIRY 

5=INQUIRY BY CUSTCMER/PRODUCT 

6=MASTER LIST 

7=BATTERY LIST 

8=MARKET REPORT 

9=INSTALLATION LIST 

ENTER FUNCTION('CR'=END) 

l^ADD 


If this function is selected, a serial number may be 
added to the files. The following prompts will appear: 


SERIAL NUMBER 

PRODUCT NUMBER 

CUSTOMER NUMBER 
CUSTOMER NUMBER 


Upto a 10 digit serial number 
may be entered. 

Upto a 10 digit product number 
may be entered. The number is 
validated aginst the InventD_ty 
fzlQ.a. 6 digit customer number 
Upto a 6 digit customer number 
may be entered. The number is 
vaidated aginst the Customer 
Master File. 


INVOICE NUMBER Upto a 6 digit number. 

INVOICE DATE Entered as MMDDYY. 


SHIPPING DATE 
EVALUATION^Y OR N) 

WARRANTY PERIOD 


Entered as MMDDYY. 

Either a "Y" or "N" must be 
entered. 

A number form "0" to "60". 


INSTALLATION COUNTER A number from "1" to "99". If 

this counter already exists 
for this serial number, prompt 
is repeated. 
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USER DOCUMENTATION 


Serial Number Module 


PUMP SERIAL NUMBER Upto a 10 digit number, 

P.O. NUMBER Upto a 10 digit customer 

Purchase Order Number. 

2-CHANGE 

If this option is selected, the following prompts 
will appear: 

SERIAL NUMBER(OR END) Upto a 10 digit number. 

INSTALLATION COUNTER Enter a number from "0" to 

"99". If this serial number 
with this installation 
counter does not exist, the 
following message will appear; 

NO SUCH SERIAL NUMBER 

The serial number prompt will 
be repeated. 

If the record number exists, the contents of the 
file will be displayed with a change code to the 
left of each field. The following prompt will 
appear: 

CHANGE CODE(OR END) Enter a change code. 

Fields may be changed in accordance with the speci¬ 
fications detailed under "1=ADD". 

3=DELETE 

If this option is selected, the following prompts 
will appear: 

SERIAL NUMBER(OR END) Upto a 10 digit number. 

INSTALLATION COUNTER Enter a number from "0" to 

"99". If this serial number 
with this installation 
counter does not exist, the 
following message will appear: 

NO SUCH NUMBER 

The serial number prompt will 
be repeated. 
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USER DOCUMENTATION 


Serial Number Module 


If the record exists, the contents of the record 
will be displayed to the screen. The following 
prompt will appear: 

IS IT OKAY TO DELETE THIS(Y/N) 

Respond with a "Y" or "N" for the desired action. 
4=INQUIRY 

If this option is selected, the following prompts 
will appear: 

SERIAL NUMBER(OR END) Upto a 10 digit number. 

INSTALLATION COUNTER Enter a number from "0" to 

”99”. If this serial number 
with this installation 
counter does not exist, the 
following message will appear; 

NO SUCH NUMBER 

The serial number prompt will 
be repeated. 

If the record exists, the contents of the record 
will be displayed to the screen. The serial number 
prompt will be repeated. 

5=INQUIRY BY PRODUCT/CUSTOMER 

If: this selection is taken, the following menu will 
appear: 

P = PRODUCT C == CUSTOMER S = SERIAL NUMBER 

Enter the correct code for the desired sequence for 
the display. 

The program also contains an option to print the 
display to the Line Printer. 

6=MASTER LIST 

If this option is selected, the entire contents of 
the Serial Number File will be printed to the Line 
Printer. 
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USER DOCUMENTATION 


Serial Number Module 


7=BATTERY LIST 


If this selection is made, the following prompt will 
appear: 

A LIST B LABELS L LETTER 
Select the appropriate action. 

8=MARKET REPORT 

If this option is selected, the following menu will 
appear; 

MARKET REPORT SELECTOR 

1. SORT MARKET REPORT 

2. PRINT MARKET REPORT 

3. SORT MARKET SUMMARY REPORT 

4. PRINT MARKET SUMMARY REPORT 

ENTER SELECTION 

If selection "1" is made, the following prompts will 
appear: 


ENTER STATE CODE 


BEGINNING CUSTOMER 


Enter a 2 digit State Code. 

The code will be validated 
against the State Code Master. 

Upto a 6 digit number. 


ENDING CUSTOMER 


Upto a 6 digit number. 


ENTER PRODUCT Upto a 10 digit product 

number. It will be validated 
against the inventory file. 


SORT STARTED IN GHOST - CR 


A carriage return will cause the Serial Number 
maintenance menu to appear. 

If selection "2" is made, the Market Report will be 
printed to the Line Printer. 
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USER DOCUMENTATION 


Serial Number Module 


If selection "3" is made, the following|prompts 

will appear: I 

ENTER STATE CODE Enter a 2 digit State Code. 

The code will be validated 
against the State Code Master. 

BEGINNING CUSTOMER Upto a 6 digit number. 

ENDING CUSTOMER Upto a 6 digitinumber. 

ENTER PRODUCT Upto 10 6 digit numbers. They 

will be validated against the 
inventroy file 4 

SORT STARTED IN GHOST - CR 

A carriage return will cause the Serial Number 

maintenance menu to appear. 

If selction "4" is made, the Market Sumitiary Report 

will be printed to the Line Printer. 
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USER DOCUMENTATION 


Anticipated Orders 


1,* Main Menu 

When the Anticipated Orders selection is made from 
the Order Processing Menu, the following menu will 
appear: 

ANTICIPATED ORDERS 

1=ADD 

2=CHANGE 

3=DELETE 

4=INQUIRY 

5=LIST 

6 =STATE code MAINTENANCE 

1=ADD 


If this option is selected, the following prompts 
will appear: 


PRODUCT NUMBER 

CUSTOMER NUMBER 

ENTRY DATE(MMDDYY) 

DATE TO BE ORDERED 
(MMDDYY) 

SOURCE - LINE 1 
SOURCE - LINE 2 
SOURCE - LINE 3 
SALESMAN NUMBER 

2=CHANGE 


Upto a 10 digit number. It 
will be validated against the 
inventory file. 

Upto a 6 digit number. It 
will be validated against the 
customer file. 

Enter a valid date. 

Enter a valid date. 


Upto 35 characters. 

Upto 35 characters. 

Upto 35 characters. 

Upto 4 digits. It will be 
validated against the Salesman 
file. 


If this option is selected, the following prompts 
will appear: 


PRODUCT NUMBER Upto a 10 digit number. 
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USER DOCUMENTATION 


Anticipated Orders 


CUSTOMER NUMBER Upto a 6 digit number. 

If the record exists, the contents of the record will 
be displayed with a change code to the left of each 
field. The following prompt will appear: 

CHANGE CODE(OR END) Enter the number of the field 

to be changed. Any field can 
be changed in accordance with 
the specifications under "1=ADD" 


3=DELETE 

If this option is selected, the following prompts 
will appear: 

PRODUCT NUMBER Upto a 10 digit number. 

CUSTOMER NUMBER Upto a 6 digit number. 

If the record exists, the contents of the record will 
be displayed. The following prompt will appear: 

IS IT OKAY TO DELETE THIS ITEM(Y/N) 

Respond with the correct code for the desired action. 
4=INQUIRY 


If this option is selected, the following prompts 
will appear: 

PRODUCT NUMBER Upto a 10 digit number. 

CUSTOMER NUMBER Upto a 6 digit number. 

If the record exists, the contents of the record 
will be displayed. 

5=LIST 

If this selection is made, the following prompt will 
appear: 

ENTER SALESMAN NUMBER 

The entry of a valid salesman number will cause the 
report to be printed. 
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USER DOCUMENTATION 


Anticpated Orders 


6 =STATE CODE MAINTENANCE 

If this option is selected, the following screen 
will appear; 

STATE CODE MAINTENANCE 

(1) add (2) change (3) delete (4) inquiry (5) end option 

STATE CODE 
1. STATE NAME 

If option "1" is selected, the cursor will be positioned 
at the STATE CODE line. Enter a state code of two digits. 

If it exists already an error message will appear at 

the bottom of the screen and the cursor will be repositioned 

at the STATE CODE line. 

The cursor will then be positioned at the STATE NAME line. 
Enter upto a 35 character description. 

If option ”2" is selected, the cursor will be prositioned 
at the STATE CODE line. Enter a state code of two digits. 

If the code does not exist, an error message will be printed 
at the bottom of the screen and the cursor will be re¬ 
positioned to the STATE CODE line. 

If the code exists, the STATE NAME will appear. The 
following prompt will appear: 

CHANGE CODE - CR = END 

Enter the change code, or, CR to end. 

If option ”3" is selcted, the cursor will be positioned 
at the STATE CODE line. Enter a two digit code. If the 
code does not exist, an error message will appear at the 
bottom of the screen and the cursor will be repositioned 
at the STATE CODE line. 

If the record exists, the contents will be printed to the 
screen and the following prompt will appear: 

DELETE _ Y/CR 

A rresponse of "y” will delete the record. 

If option "4" is made, the cursor will be positioned at 
the STATE CODE line. Enter a two digit code. If the record 
exists, it will be displayed to the screen^. 
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file layout 
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FILE LAYOUT 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

,3-^1. Direct Sales Entry 


Upon selecting this function, the operator will be given the option of 
selecting a message \|<hich may be applied to the printed invoices. The 
system maintains up to ten invoice messages, one of which is designated 
as the "current" message. At this point the "current" message may be 
retained, eliminated or replaced by one of the'other invoice messages. 
This option is presented only upon entering the Direct Sales entry 
function. Consequently, only the selected "current" message will be 
automatically available for the printed invoices. 

After the message selection has been made, the system will display a 
formatted order document on the VDT screen and request the entry of an 
order number. The erttered order number is then validated against the 
Direct Sales Journal file to insure that it is not a duplication of an 
existing order numbeif. 


The operator will thfn enter the customer number. The Customer file 
will then be accessed and the customer name and address data, along 
with the order date, |salesman number and a system generated invoice 
number will be displayed. 


If the customer's credit limit has been exceeded as the result of his 
last invoicing, the system will now display a "CREDIT LIMIT EXCEEDED" 
message. The operato|r may bypass the customer's order by entering 
"END" or continue thd entry by responding with "CR". 


The system will now request the following items: 

1. Ship Via 

This entry may contain up to ten alphameric characters. A "CR" 
response will bypass the entry. 

2. Invoice Date 


If a date other than the current system date is desired, it may be 


entered as HMDDYYI. 
system date. 


A "CR" response will cause the insertion of the 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


3-1. Direct Sales Entry (Continued) 


3. Sales I.D. 


The system will display the I.D. of the salesman assigned to the 
customer now being processed. The operator may override the entry 
by entering another valid salesman I.D. or respond with a "CR" to 
retain the displayed I.D. 


4. Terms 


This entry may contain up to six alphameric characters. A “CR" 
response will bypass the entry. 


At this point, the order heading information has been completely entered 
and the system will display the question "WEADER INFORjMATIOM CORRECT 
(Y/N) OR END". The operator will now review all the data entered and 
respond accordingly. 


A response of: 

"END" - v/ill clear all the order data and go back to the beginning of 
the function where the customer number request is made. 

"N" - will retain alT the order data and cycle back, thru the heading 

data, beginning at the customer number entry. During this 
correction cycle the operator may enter new data or "CR" to 
retain the original data. 


"Y" - indicates all data has been reviewed and is correct. 


Once the heading data has been judged correct, 'the operator may begin 
entering the inventory line items. Each time a line item number is 
called for, the operator has the 'following entry options. 


1. "END" This response assumes that all itmes for the order have 
been entered. 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


•3-1. Direct Sales Entry (Continued) 


This response indicates the entry of a noninventory item 
and win require the manual entry of the product descrio 
tion and price. 


3. The item number of an inventory resident item 


As each line item number is entered, the Inventory file is accessed 
and the item number is validated. If the item number is valid, the 
■Jt^ dKcription and price will be displayed for review. The operator 
will then enter the quantity ordered. If the available 'quantity 
(quan'tity on hand minus the quantity committed) is less than the 
quantity^^ordered, the system will display an "AVAILABLE QUANTITY 
EXCEEDED" message and the operator will be given the option of 
applying the transaction or deleting it. 


The operator may now override the price entry by entering a new unit 
pn'ce or accepting the entry by responding with a "CR". The system 
will then calculate the extension. 

Once the line item has been fully entered, a one-character mask will 
appear under the C/D heading on the order format. This halt will per¬ 
mit a final review of the entered line. A "D" response will delete the 
line while a "C" response will cycle back through the entry and allow 
for a change in item number or quantity ordered. A "CR" response 
assumes that the line is correct as entered. A maximum of 93 line 
items may be entered for each order. 


Once all the line Items have been entered, the system will display a 
line showing the total gr-oss, discount and tax amounts. The operator 
may then enter the freight amount and the net amount of the order will 
be calculated and displayed. After the net calculation, the operator 
may, by entering a "C", change any of the total line entries and gen¬ 
erate a new net figure. 


At this point the system will display the message, "IS THE INVOICE 
CORRECT Y/N". An "N" response will cause the data to be deleted 
srid 'the function will begin again at the order number entry step. 
A_"Y" response will cause the order to be written to the Invoice 
file and the Inventory Master to be updated. A journal record is 
also written to the Direct Sales Journal file. 
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3-2. 


Direct Sales Journal 


✓ 

Using the journal records created during Direct Sales Entry this 
function will print the Direct Sales Journal, the journal will 
report all invoices generated thru Direct Sale Entry showing order 
number, invoice number, customer number and name, salesman number 
order date and the total line from each order. * 
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3-3. 


ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


Order Entry 


Upon selecting this function the operator will be given the option 
of selecting a message which may be applied to the printed orders. 
The system maintains up to ten order messages, one of which is 
designated as the "current" message. At this point the "current" 
message may be retained, eliminated or replaced by one of the other 
order messages. This option is presented only upon entering the 
order entry function. Consequently, only the selected "current" 
message will be automatically available for the printed orders. 


After the message selection has been made, the system will display 
a formatted order document on the VDT screen and request.the entry 
of the customer number. When the customer number is entered, the 
Customer file is then accessed; and if the number is valid, the 
sold-to name and address along with an automatically generated 
order number will be displayed. 

If the customer's credit limit has been exceeded as the result of 
his last invoicing, the system will now display a "CREDIT LIMIT 
EXCEEDED" message and the operator may bypass the customer's order 
by entering "END" or continue the entry by responding with "CR". 


The operator is than given the optioiybf entering a customer ship-to 
number. The system provides up to 99 ship-to names and addresses 
for each customer record. A single "CR" response to the ship-to 
number request will display an entry mask in the shipping address 
portion of the order document and allow for the manual entry of a 
four-line ship-to name, and address. Tvio consecutive "CR" responses 
to the ship-to number request will cause the word "SAME" to be 
inserted in the ship-to portion of the order document. 


The system will then request the following items: 


1. Order Date 


If a date other than the current system date is desired, 
it may be entered as MMDDYY. A "CR" response will cause 
the insertion of the system date. 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


3-3. Order Entry (Continued) 


2. Customer Order Number 

This will allov^for the entry of a customer originated 
number up to ten alphmeric characters in length. A "CR" 
response will -bypass the entry. 

3. Sales I.D. 


The system will display the I.D. of the salesman assigned 
to the customer now being processed. The operator may 
override the entry by entering another valid salesman I.D. 
or respond with a "CR" to retain the displayed I.D. 


4. Date Wanted 


The operator may enter the date wanted as HMDDYY or respond 
with "CR" which will insert "ASAP". 


5. Ship Via 

> 


This entry may contain up to ten alphameric characters. A 
"CR" response will bypass the entry. 
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ORDER PRCXTESSING. INVENTORY AND SALES ANALYSIS 


3-3. Order Entry (Continued) 

At this point, the order heading information has been completely entered- 
and the system will display the question “HEADER INFORMATION CORRECT 

(Y/N) OR END". The operator will now review all the data entered and’ 
respond accordingly. 


A response of: ' 

"END" - will clear all the order data and go back to the beginning of the 
function where the customer number request is made. 

"N" - will retain all the order data and cycle back thru the heading 

data, beginning at the ship-to number entry. During this 
correction cycle the operator may enter new data or "CR" to 
retain the original data. 

"Y" - indicates all data has been reviewed and is correct. 


Once the heading data has been judged correct, the operator may begin 
entering the inventory line items. Each time a line item number is calle 
for, the operator has the following entry options; 


1. "END" This response assumes that all items for the order have been 

entered. 

2. "CR" This response indicates the entry of a non-inventory item and 

will require the manual entry of the product description. 

> 

3. The item number of an inventory resident item 


As each line item number is entered, the Inventory file is accessed and 
the item number is validated. If the item number is valid, the item 
description will be displayed for review. The operator will then enter 
the quantity ordered. If the available quantity (quantity on hand minus 
the quantity committed) is less than the quantity ordered, the system 
will display an "AVAILABLE QUANTITY EXCEEDED" message and the operator 
will be given the option of applying the transaction or deleting it. 

Once the line item has been fully entered, a one-character mask will 
appear under the C/D heading on the order format. This halt will permit 
a final review of the entered Tine. A "D" response will delete the 
line while a "C" response will cycle back through the entry and allow 
for a change in item .number or quantity ordered. 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


3-3. Order Entry (Continued) 

A "CR" response assumes that the line is correct as entered. A maximum 
of 93 line items may be entered for each order. 


Once all the line items have been entered, the operator will respond 
with "END" to the next line item number request. The system will then 
display the message "IS ORDER CORRECT". An "N" response v/ill offer the 
option of deleting the entire order. If the order is not deleted, the 
system will offer the option of correcting any or all of the individual 
line itBtis and at the completion of the correction process will return 
to the "ORDER CORRECT" message. 

When the operator indicates that the order is.correct, the system will 
present the option of applying the "current" message, a manually entered 
message or bypassing the message function entirely. 


Once the message function is completed, -the entire order will have been 
written to the Open Order file to await further processing, in addition, 
the committed field of the Inventory file item records will have been 
updated to reflect all items now on order. 


SHORELINE SOFTWARE, INC 



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


3-4. Order Printing 

Upon selecting this function the operator is offered the followinc 
options: ^ 


3-4-1. Print Orders 

Using the Open Order file as input, this function will print the order 
documents which will serve as the warehouse picking slip. Since this 
document is a preprinted form, an alignment mask will be printed and may 
be repeated until the alignment is correct. Orders are printed with th=> 
following options: 


A. Print all Orders 

This option will print all previously unprinted orders on the 
Open Order file. 


B. Print Selected Orders 

This option will print all previously unprinted orders beginning 
with a selected order number. 


C. Print all Orders Wanted by MMDDYY 

This option will print all prevfously unprinted orders with a 
date wanted equal to or less than a specified date. This selec¬ 
tion will incljude all orders with a "DATE WANTED" notation of 
"ASAP". 


A reprint capability is provided in case of printer problems, or if 
duplicates are desired. Once an order is printed, it is tagged on the 
Open Order file to insure against accidental reprinting. No order may 
be invoiced until it is printed. 


3-4-2. Order Inquiry 

This option provides the capability of reviewing the status of any 
order in the Open Order file. When selected, this option will display, 
in document format, the entire order along with the process indicators 
which tell whether the order has been printed, booked or confirmed. 
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ORDER PROCESSING, INVENTORY AND SALES AKALYSIS 


3.4 Order Printing (Continued) 


3-4-3. Open Order Status Reports 

Using the Inventory file as input, this report will list the records of 
all committed inventory items. The report will show quantity committed, 
quantity on hand and the raw value (cost x committed) of the ordered 
items. 



A 
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1000 


1 


ACME SUPPLIES 
APOPEGS CNE 
ADDRESS TWO 

city.state, zip 


ACME SUPPLIES 
ADDRESS ONE 
ADDRESS TWO 
CITY,STATE, ZIP 


A123 


A12G 1006 01/01/31 ASAP U. P. S. 99 

rM~C?-lD34 PRODUCT DESCRIPTION 10 5.00 50.00 


CUSTOMER WOULD LIKE TO RECEIVE THIS ORDER YESTERDAY!*! 
TOTAL OF ORDER 


50. 00 



01/01/8J 


YOUR COMPANY NAf€ 

OPEN ORDER STATUS REPORT 


ITEn NUMDEP DESCRIPTION 


ORDERED 


01-02-1234 PRODUCT DESCRIPTION 


15 


TOTALS 


15 



PAGE 1 

ON HAND RAW VALUE 

50 52. 50 

52. 50 
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3-5. Order Booking Report 

Using the Open Order file as input, this report will summarize all order 
entered thru order entry. Tne report will show order number, order date 
customer order number, customer number and name along with item numoer 
and quantity ordered. After printing, the order is tagged on the onen 
Order file as "BOOKED". Orders v/hich have hogn printed, booked and 
invoiced are deleted from the Open Order file to make room for new order 
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Qt/Ol/Ol 

YOUR rnMPANY OAriE 

ORDER BOOHING REPORT 

C"-; CUSTOMER CUSTOMER 

DPCr f:-NO ORDER PATE O.^UER-MO NUMBER CUSTOMER NAME 

1006 01/01/81 A123 1000 ACME SUPPLIES 


PAGE 1 





3-6. 


I 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 


Invoice Entry 

Using the Open Order file as input and the printed order (warehouse 
ticket) as the source document, this function will confirm the fulfilled 
orders. 


As in the order entry function, the operator is presented with the option 
of retaining, replacing or eliminating the "current" message for invoices 

After the desired message option has been selected, the system will dis¬ 
play a formatted invoice document and request the entry of the order 
nui^er. When the order number is entered, the Open Order file is accesse 
and the order heading information is displayed along with a system oen- 

operator will then enter the'invoice date (a 
CR will apply the system date) and the terms. 

The message "IS HEADER INF0R.MATI0N CORRECT (Y/N)" will now be displayed 
An N response will cycle back thru the header data and permit anv 
desired revisions. . 

Once the heading data has been found correct, the system will present the 
message "CONFIRM ENTIRE INVOICE? (Y/N)". If all the items on the oJJer 
document have been completely fulfilled, the operator may respond with a 
Y andthe order will be confirmed with the assumption that all reGueste( 
quantities have been shipped. 


If the order has not'been completely fulfilled, the operator will enter 
an "N" and the system will then display the individual line items for"^ 
confinnation. As each line is displayed, the operator will enter the 
quantity shipped. If the quantity shipped is equal to the quantity 
ordered, the operator may respond with a "CR". If the quantity shipped 
IS less than the quantity ordered, the operator will enter the quantity 
shipped and the calculated difference will appear in the back order 
column. If the operator wishes to override the back order quantity, he 
may do so by entering a different quantity or a zero. If the calculated 
back order quantity is accepted, the operator will enter a "CR" and a 
back order will be generated. Back orders are written back to the Qpen 
Order file under the original order .number., with a prefix of "B". In 
addition to. the quantity .data, the discount (customer record d^t=*) an'^ 
the price are,also displayed. ' - - 

As in the order entry function, the last line response will be a "CD" 
(CHANGE/DELETE) and the operator will be given the opportunity to m.ake 
any appropriate revisions to the line or to delete it entirely. 
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If the entire order is to be defeted at this point, it is necessary to 
delete each individual line item in the order. Deleted invoices or 
orders will appear on the Invoice register as void. 

After all the existing line items have been confirmed, an entry mask v/ill 
appear under the Hem number column and additional line items, both inven 
tory and non-inventory, may be added to the invoice. 

Once all the line items have been confirmed or entered, the system will 
display a line showing the total gross, discount and tax amounts. The 
operator may then enter the freight amount,and the net air.ount of the 
invoice will be calculated and displayed. 

After the net calculation, the operator may, by entering a "C", change 
any of the total line entries and generate a new net amount. Now that 
the entire order has been invoiced, the system will display the final 
inquiry "IS THE INVOICE CORRECT (Y/N)". An "N" .response, followed by 
an "FID" to,exit the function,.will cause the invoice number to be noted 
as "VOLD" o.n the Invoice register, and no inyoice will be printed. A 
"Y" response will cause the invoice to be written to the Invoice file. 

At this point, the system will present the option of applying the 
"current" message, a manually entered message or bypassing the message 
function entirely. When this selection has been made, the operator will 
be called upon to enter the next order number to be invoiced or "END" 
to exit the invoice entry function. 
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3-7. 



Using the Invoice file as input, this function will print all invoices 
resident on the Invoice file. Since the invoice document is a preprintei 
fora, an alignment mask will be printed and may be repeated until the 
alignment is correct. . 


After the printing has been comoleted, the system will display the 
message "INVOICES CORRECT (Y/N)". An "N" response will cause the invoirs 
to be reprinted. A "Y" response will result in the updating of the Sale' 
Analysis file. Inventory file. Salesman Commission file. Invoice and Memo' 
register. Customer Master, Open A/R file and the erasure of the Invoice 
file itself. 
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1000 


1 


3408 


Ai2: 

PLl 


NET30 


ACME SUPfLIES SAME 

ADDRESS ONE 
ADDRESS TWO 
C ITV, state. ZIP 


1006 


01/01/Sl 


01/01/81 


U. P. S. 


99 


PRODUCT DESCRIPTION * 10 5.00 50.00 

ZASf£ CONTACT DEPARTMENT 007 FOR ANY CLAIMS, 


TAX 3. 75 

FREIGHT 1. 50 

TOTAL 55. 23 
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3-8. Back Ordered Items Reoort 


This function will produce a listing, in item number sequence, of back 
ordered items. The report will show the item number and description 
along with a detail line for each customer showing order number, cuantitv 
and date ordered. 


In addition to reporting all back ordered items, the report may be select! 
by item number or order date or a combination of both. 


When the selection has been specified, the program will pass the Open 
Order file and create a separate report file which is then printed and 
erased. The program also provides a reprint option. 
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01/01/01 

YOUR COMPANY NAME 
B/D ITEMS REPORT 


OUR CUSTOHER 

TTFM-IMG ITEM DESCRIPTION CUBT-NO CUSTOMER NAME QTY D. 0. ORDER-NO ORDER-NO 

01-02-l<I:34 PRODUCT DESCRIPTION 1000 ACME SUPPLIES 10 1006 A1^3 


PACE 


DATE 

01/01/81 


ITEM TOTAL 


10 
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3-9. Back Order Printing 

Using the Open Order file as input, this function will print back orders. 
Since the order document is a preprinted fom, an alignment mask is 
printed and may be repeated until the alignment is correct. 

Back orders are individually selected for printing by entering the back 
order number which consists of the original order number with a "B" prefi 
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1000 


1 


ACME SUPPLIES 
ADDRESS ONE 
ADDRESS TWO 
CITY,STATE, ZIP 


ACME SUPPLIES 
ADDRESS ONE 
ADDRESS TWO 
CITY,STATE, ZIP 


A123 


Al ::3 


1006 01/01/81 ASAP U. P. S. 99 


55 


.01-05-3234 PRODUCT DESCRIPTION 


10 5. 00 50. 00 


TOTAL OF BACK ORDER 


50 . 00 
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3-10. Inventory Status/Activity Report 

Using the Inventory file as input, this function will report quantities 
on hand, on order and committed, along with a valuation of the present 
stock level and the period-to-date activity. In addition, any ttam that 

has fallen below the reorder point will be noted on the report by thre^- 
asterisks. r j > 


The operator has the option of reporting either the entire file or only 
items supplied by a specified vendor. A reprint option is also provided 
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01/01/81 pace 1 

YOUR COriPANY NAME 

irJ'/ENTORY STATUS AND ACTIVITY REPORT 




QUANTITY 

QUANTITY 





INVENTORY 

VALUE 

NU^ER 

DESCRIPTION UNIT 

ON HAND 

ON ORDER 

COMMITTED 

PRICE 

COST 

ACTIVITY 

STATUS 

ACTIVE 

-02-1234 

13PR0DUCT DESCRIPTIOEA 

50 

10 

15 

Its. 00 

*3. SO 

BO 

*175. 00 

*280 00 


1N>/ENT0RY revenue *400.00 COST OF GOODS BOLD *280.00 
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3-11. Inventory Critical Report 

Using the Inventor 7 file as input, this function will report all 
items that require reordering. Inventory items will be regarded 
critical when the quantity on hand minus the quantity committed 
to or less than the reorder point. 
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invento 

as 

s equal 



DATE 01/01/81 


YOUR COriPANY NAME 
INVENTORY CRITICAL REPORT 

nEM DESCRIPTION QTY QTY PRICE 

nwper on hand on order 

01 - 02 - 1^34 PRODUCT DESCRIPTION 50 10 5.00 


PAGE 1 


COST 

UNIT 

COMMITTED 

VENDOR 

NUMBER 

ACTIVITY 

LOC 

REORDER 

POINT 

3. 50 

EA 

15 

100 

BO 

0 

100 
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3-12. 


Invent ory Maintenance and Inquiry 

This function provides the abilrty to add, delete modifv n>. ■: • * 
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DATE 01/01/81 


PAGE 1 


YOUR COriPAW NAME 
INVENTORY MASTER FILE 


TTFM 

DESCRIPTION 

QTY 

ON HAND 

QTY 

ON ORD 

PRICE 

COST 

UM 

COMMITTED 

VENDOR 

NUMBER 

ACTIVITY 

LOC 

REORD 

~G?~1334 

PRODUCT DESCRIPTION 

50 

10 

5. 00 

3. 50 

EA 

5 

100 

BO 

A3 

20 
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3-13. Sales Analysis Reports 


3-13-1. Sales Analysis (Item) 

Using the Sales Analysis Item file created during invoice printing 
this function will produce a report in inventory item sequence showing 
Item nunier and description along with a separate detail line for each 
customer having purchased the item.. The customer detail line will show 
the quantity shipped with extensions for price, cost and gross percentag 
of profit (price-cost)/price. 


3-13-2. Sales Analysis (Customer) 

During the printing of the Sales Analysis (Item) report, the system will 
produce a separate file of the same analysis data sequenced by customer 
And at the completion of the item report, this file will be printed 
showing customer number and name along with a detail line for each item 
purchased by the customer. The detail line will report the quantity 
shipped along with extensions for total price, cost and gross percentage 
of profit {price-cost)/price. 

At the end of the customer report, the Customer Print file is erased and 
the option is also provided to erase the Sales Analysis (Item) file. 
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01/01/Sl 


YOUR COMPANY NAME 
SALES ANALYSIS (ITEM) 


ITEM # DESCRIPTION 

01-0;?-1234 PRODUCT DESCRIPTION 
item TOTALS 

REPORT TOTALS 


-CUSTOMER- 

# NAME 

1000 ACME SUPPLIES 


END REPORT BY ITEM 


i 

PAGE 1 


QUANTITY 

ITEM 

ITEM 

GROSS 

SALESMAN 

SHIPPED 

PRICE 

COST 

PROFIT y. 

I. D 

10 

50. 00 

35. 00 

30 

99 

10 

50. 00 

35. 00 

30 


10 

50. 00 

35. 00 

30 










01/01/Bl 

YOUR COfIPANY NAI1E 
SALES ANALYSIS (CUSTDNER) 


--CUSTOMER- -ITEM- 

^ NAME # DESCRIPTION 


1000 ACME SUPPLIES Cl~02-*1234 PRODUCT DESCRIPTION 

CUSTOMER TOTALS 


REPORT TOTALS 

I 

end report by customer 


» ■ ^ 

PAGE 1 


QUANTITY 

SHIPPED 

10 

ITEM 

PRICE 

50. 00 

ITEM 

COST 

35. 00 

GROSS 
PROFIT y. 
30 

SALESMAN 
I- D. 
9R 

10 

50. 00 

35. 00 

30 


10 

50. 00 

35. 00 

30 
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3-14- Sales Commission Report 

Using the Salesman Commission file created during invoice printing, thi 
function will produce a salesman number sequenced report showing the 
commission percentage and amount for each invoice written. The report 
will also produce a total for each salesman and a grand total. 

After the report has been printed, the Salesman Master file is updated- 
The Salesman Commission file is then erased and a General Ledger Trans¬ 
action record containing commission totals is v/ritten to the General 
Ledger Transaction file. 
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YOUR CO^IPANY NAtlE 
SALES CDilHISSIDN REPORT 


SALESMAN 

NUMDER 

SALESMAN NAME 

PERCENT 

COMMISSION 

INVOICE 

NUMBER 

INVOICE 

DATE 

INVOICE 

AMOUNT 

COMMISSION 

AMOUNT 

99 

JIM SMITH 

. 00 

3408 

01/01/81 

50. 00 

, 00 


SALESMAN TOTAL: 


50. 00 


00 



DATE C1/01/31 PAGE 1 

YDIJR CDflPANY NAME 
SHIP-TD MASTER FILE LISTING 

CUOT 
NUMBER 


GUST NAME 
ADDRESS 


100022 




ACME SUPPLIES 
WAREHOUSE n 7 
19G1 MAIN STREET 
ANYTOWN CT. 06666 


V 



ACCOUNTS RECEIVABLE 


4-1. 


Dfebit/Credit Memo Entr/ (Continued) 

Invoice Number 


il’trbl°lppffed?^''^ 0^ the invoice to which the memo 


NOTE: 


the. preceding page, are information items only 
iSJoicI? entered if the memo is to be applied to a specifi 


6. Salesman I.D. 

The system will now display the I.D. of the salesman assigned to the 
customer now being processed. The operator may override the entry by 

entering another valid salesman I.D. or respond with a "CR" to retain 
the original displayed I.D. retain 

7. Reason Code 

This entry will cause the insertion of a message to the printed memo 

Numbers 1 thru 15 are reserved for credit memos and 16 thru 30 for 
debit memos. -w, iwi 

When the above items have been entered, the system will snain 

"IS DATA CORRECT (Y/N)" and an "N" response will pe™!l thrSpiaflr"^ 

to make necessary corrections. . k 

The system will now call for the entry of an item number. Memos m.ay 
oe -generated with or without reference to inventory items If the 

SS ® specific line item, the operator will respond 

with END and the program will go to the next step, a total line. - 
calculation. If the memo does refer to an inventory item, the 
operator will enter the inventory number. The Inventory file will 
fl ^‘^'^sssed and the item description will be displayed for review 

A CR response will cause the display of the item price, which may 
^replaced with the entry of a new price or retained by entering "CR" 
This price will be used to calculate the dollar amount of the memo 
line. . • 

NOTE: If the memo consists of an adjustment to a price, i.e., a 
twenty-five cent change price, the price entry must be .25. 


The next two entries are dictated by the type of memo, debit or credit. 
They are: 
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ACCOUNTS RECEIVABLE 


Debit/Credit Memo Entry (Continued) 


1* Quantity Shioped/Credited 

In a debit memo this entry will be quantity shipped, in. a credit memo 
quantity credited. It is this entry, multiplied by the price, which 
_wi’y generate the dollar amount total of the memo line. 


2. Quantity From/To Inventory . . 

In a debit memo this entry will be quantity from inventory, in a 
credit memo, quantity to inventory. This entry will cause an up¬ 
date to the Inventory file. 

Once the above itens have been entered, the extension (quantity 
shipped/credited x price) will be calculated and displayed. The 
operator may now enter a "CR" to accept the finished line, a "C" to 
allow for a correction to the line or a "D" to delete the line entire 
If the line is accepted, the system will request the next item number 
A "CR" response to the item number request will permit the entry of a 
noninventory item. 

When all the line item entries have been made, the operator will 
enter "END" to the item number request and a total line will be dis¬ 
played. If no line item entries have been made, the system will firs' 
call for an entry for gross amount. If line items have been entered, 
the gross entry will be displayed and will contain the sum of the 
line extensions. ' 

The operator will pow enter the discount percentage along with the tec 
and freight amounts. The net debit/credit will be calculated and dis¬ 
played together with the commission percentage and amount. The com¬ 
mission 5)ercentage may Qow.be changed and a new amount will be general 

The system will now inquire "INPUT CORRECT (Y/N)". An "N" response 
will permit the correction of the memo total line. 

A message "IS THE MEMO CORRECT (Y/N)" will now be displayed and an 
"N" response will cause the entire memo to -be deleted. A'"Y" re¬ 
sponse will cause the memo to be written to the debit/credit memo 
file to await printing. 
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1 CM 95 


CREDIT mo 


A- *1E SUPPLIES 

address owe 

ADDPcoS TWO 
ClTY,STATE. ZIP 


OVER PAYMENT 
01-0?-1234 / 1 EA 


^ 1000 A197 Ol/OI/Bl 

PRODUCT DESCRIPTION 5.00 

SUB TOTAL 

V 



5. OOCR 
5 OOCR 


5. OOCR 



accounts receivable 


^“2. Debit/Credit Memo Printing 

Debit/credit memos are printed in two cycles, one for credit memos and 
one for debit memos. Upon entering the function, the operator is called 
upon^to enter either “CM" or "DM" to identify the type of me™ being 

The option is then offered of printing memos from a starting memo nuuier 
or printing all th.e memos on file by responding "CR". 

a prepnnted fom, an alignment mask will be 
printed and may be repeated until the alignment is correct. When the 
pnnting p completed, the message "MEMOS CORRECT (Y/N)" will be die 
played. An "N" response will cause updating to be bipLied and a 

added to the Sales Analysis 

(Item) file, the Invoice and Memo Register file and the A/R Master file 
After the updates have been made, the Debit/Credit Memo file is erased 
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o r> 


DEBIT MEMO 


ACME SUPPLIES 
address one 


‘ODRESS 


TUO 


CTY, STATE» ZIP 


^9 DISCOUNT CHG 


/ 


1 DM 12 


1000 01/01/81 


BUD TOTAL 2. 00 


> 


2 . 00 



ACCOUNTS RECEIVABLE 


4-3. Invoice and DR/CR Metro Register 


Using the invoice and DR/CR Menio'file as input, this function will reoort 
all invoices and DR/CR memos generated since the report was last printed 
At the end of the print function a set of totals will be passed to the * 
General Ledger Transaction file. The same totals are maintained in a 
total record in the Invoice and DR/CR Memo file itself. After each 

system will inquire "IS THIS THE END OF THE 
MONTH (Y/N) . A Y response will zero the total record and erase the i 
input file. An "N" response will also erase the input file, but will 
retain the total record. 
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DATE OI/Ol/Bt 


YOUR coriPArviy UAriE 
INVOICE AND DR/CR MEMO REGISTER 


^ Nvn■c E 

IPJ VO ICE 

CUSTOr-tER 




DATE 

NUMDcR 

GROSS AMT 

DISCOUNT 

3nc-3 

ni/01/'31 

1000 

50. 00 

. 00 

CPI ^5 

01/01/81 

1000 

5. OOCR 

. 00 

DM 1 2 

01/01/Sl 

1000 

2. 00 

. 00 



TOTALS: 

47. 00 

. 00 



MTD: 

47. 00 

. 00 





PACE 1 


AMT 

FREIGHT 

INVOICE 

NET AMT 

CR/MEMO 

NET AMT 

DO/MEMO 
NET AMT 

3. 75 

1. 50 

55. 25 



. 00 

. 00 


3. OOCR 


. 00 

. 00 



2 00 

3. 75 

1. 50 

55. 25 

5. OOCR 

2 00 

3. 73 

1. 30 

55. 25 

S. OOCR 

2. 00 




ACCOUNTS RECEIVABLE 


^■4. A/R Adjustment Entry 


Accounp Receivable adjustments'are used to correct balances on ooen 
Accounts Receivable items without generating a memo. The adjustm^t will 
appear both on an adjustment journal and on the customer’s statement ” 
Adjustments are made to specific invoices . They are made for specific 

f assigned up to 10 coded meanings (reLon code 

1 to 10). The entr 7 of an adjustment causes it to be added to the 
Accounts ReceivabTe master. 


Opon entering the function a formatted adjustment document is written to 
the screen and the customer number is requested. When the number is 
entered, the Customer file is accessed and the customer name and address 
IS displayed along with an aqustment. The adjustment is obtained from 
a table of system-maintained form numbers stored in the Control file. 


The operator will then enter the number of the invoice to which the 
memo IS to be applied. The invoice is validated against the A/R Master; 
and If valid, the system will request the adjustment amount. Credit 
adjustments are entered as positive numbers and debit adjustments ar“ 
entered as negative numbers. If the amount of a credit adjustment is 
greater than the invoice balance, a message indicatfng the invoice 
balance will be displayed. The entire entry will be cleared and the 


next customer number will be requested. No credit adjustment may be 
generated which would drive an invoice balance to negative. No adiust- 
ments may be made to service charges. aujusu 


When the adjustment amount has been successfully entered, the system 
will request the entry,of an invoice adjustment-code. There are ten 
adjustment codes available. These codes and either associated messages 
are stored in the System Control file. . 

* . • • • . ^ 

the adjustment code has been entered, a final inouirv "is ArtiiisT- 
MENT COR^CT (Y/N)" will be displayed. A “Y" responle^iilf 
transaction to be written to the Adjustment Journal file to await print- 

mg. A N response will delete the entire entry and the next customer 
number will be requested. 
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ACCOUNTS RECEIVABLE 


4^-5. Deb It/Credit Adjustment Journal 


Using the Adjustment Journal file as input, this function will print 
the Debit/Credit Adjustment Journal showing the adjustment nunier, 
adjustment code and message, the customer name and number, the adjusted 
invoice, the adjustment type (DR/CR) along with the original and 
adjusted invoice balances. 

When the printing is completed, the system will inquire "IS JOURNAL 
CORRECT (Y/N)". An "N" response will cause a reprint of the report. A 
"Y" response will cause the customer balance to be updated to reflect 
the adjustment, the adjustment totals to be written to the General Ledger 
Transaction file, the adjustment transaction written to the A/R Master 
and the Adjustment Journal file to be erased. 
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01/01/81 


PAGE 




ADv? 33 


YOUR COMPANY NAME 
A/R ADUUSTMEF^T JOURNAL 


CUST-NO. CUSTOMER'S NAME 


REASON 


DATE INVOICE # OLD AMOUNT NEW AMOUNT AMOUNT ADUU5TMENT TYPE 

OF ADJ. AFFECTED 


1000 ACME SUPPLIES DAD INVOICE 01/01/01 340B 


* 


55 25 46. 25 9 OOCR CREDIT 

TO THIS INVOICE BALANCE 


NET ADJUSTMENTS 


9. OOCR 





ACCOUNTS RECEIVABLE 


■ ^6. Cash Receipts Entry • - 

This function is the first step in the cash receipts processing proc-dure 
The procedure consists of: r a uv-^uurt; 

1. Check Balancing Entry • 

This step allows for the entry and verification of all cash receipts 
input- ^ 

2. Debit/Credit Merno ApoTication 

This step permits the application, deletion or refund of memos 
currently resident on the A/R Master. 

3. Cash Receipts Application 


This step will distribute cash receipts to the A/R Master file 
Cash receipts may be applied to invoices and/or debit memos, it 
may also be applied to the customer's on-account balance. 


•The entire cash receipts procedure is performed in a series of functions 
which are executed in a system-controlled sequence- Once the check 
balancing entry function is completed, the procedure cannot be stopped 
or exited until each .step has been performed to completion. The st=os 
are executed as follows.: 


1. Check Balancing Entry 

Upon entering this step the system will call for the entry of the 
customer.number. When the customer number is entered, it is vali¬ 
dated against the Customer file. The operator will then enter the 
amount of the cash receipt, A third entry "C/D" will allow the 
operator to change the entry by entering a "C", deleting it by 
entering a "D", or accepting the entry by entering "CR". The 
accepted entries are then written to the Cash Receipts Check file. 

When all the entries have been made, (a maximum of 50 items may be 
entered) the operator will enter "END" to the customer number 
request- The system will npw display a dollar total of the receipts 
and an inquiry message, "IS THIS TOTAL CORRECT? (Y/N) OR END". An 
"END" responsle will clear all entries., exit the function end go back 
to the Accounts Receivable selector screen. An "N" response will 
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ACCOUNTS RECEIVABLE 


Receipts Entry (Continued) 


request the entry of the customer number for which an incorrect 
check amount was entered. When the customer number is entered the 
system will first request the incorrect entry amount, then the* 
correct amount. A corrected dollar total will then be displayed 
along with the correction inquiry message. The operator may continuf 
this correction procedure until the totals are correct. When the 
operator indicates, with a "Y" response, that the cash entries are 
correct, the system will perform the debit/credit aoplication st“p 


2. Debit/Credit Memo Application 


Upon entering this step, 
for the customer records 


the system will display a series of headings 
as entered in check entry. If the customer 

, "DO 
system 
the 

follow 


has a credit memo balance, the system will display the messaoe 
YOU WISH TO APPLY C/M? (Y/N)". A "Y" response will cause the 
to access the A/R Master and display the open credit memos for 
customer being^processed. The operator will then be given the 
options to perform on the first memo: 


1. Delete 


This option will cause the mano to be deleted. The memo will 
appear on the Cash Receipts Journal with the notation "DELETED" 

2. Refund 


This option will cause the entry to be deleted. The memo will 
appear on the Cash Receipts Journal with the notation "REFUNDED". 

3. Appl-y Y/N 

An "N" response will cause the mpmo to remain on the file and its 
application bypassed. If a "Y" response is entered, the memo is 
to be applied and the system will request the invoice number and 
the following responses may be made: 


£ ‘ !• "N" This response will cause the system to go back to 

'' ' the previous "DELETE, REFUND, APPLY" inquiry message 

2. "CR". This response indicates that the memo is not to be 

applied to a specific Invoice. The amount of the 
■ memo will be stored as an applied credit balance 
and the operator may attempt to apply this amount 
in the cash receipts application step. 
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ACCOUNTS RECEIVABLE 


(Continued) 


The entry of a valid invoice number will cause the 
amount of the memo to be applied against the speci 
fied invoice. 


When the last credit memo has been processed, the system will di 
play the total of open memos, applied memos, meno applied to in¬ 
voices and credit balance forward. A "CR" response will cause t 
system to perform the cash receipts application step. 

NOTE: Debit memo application is identical to credit memo applic 
tion with the following exceptions: 

a. Debit memo application has no "DELETE” or "REFUND" 
option. 

b. Debit memos that are not applied to specific invoices 
are treated as open invoices during cash receipts 
application. 


3. Cash Receipts Application 


4-6. Cash Receipts Entry 

3. Invoice 
Number 


When this step is entered, the system will display all the major 
customer totals and the question “APPLY CASH AUTOMATICALLY (Y/N)". 
An "N" response will cause the system to display all the open 
invoice and debit memos for the account and position an entry mask 
next to the oldest item. The operator may bypass the item by 
entering "CR" or apply payments thru one of the following options: 


A. Cash Payments 

• * 

If the operator enters a payment amount, the current check 
balance will be diminished by the payment amount which will be 
applied to the open item. The invoice line consists of three 
possible entries: payment, discount allowance and other 
allowance. If any allowances are to be applied, the operator 
will first enter the payment amount, minus the allowances, and 
then the appropriate allowance amounts. The net due amount will 
then be calculated. If there is insufficient cash in the curreni 
check balance to pay the Invoice amount, the item will be retaini 
in an "open" status with the newly calculated net due amount. A1 
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4-6. Cash Receipts Entry (Continued) 


the completion of each entry the system will Inquire “DATA CORRE 
(Y/N)''. An "N" response will clear the amount entries for the 
open item and go back to the payment request step. A "Y" 
response will begin the processing of the next open item. 


B. Credit Memo 


In order to apply a credit memo amount to an invoice in this 
step, the operator will enter a “CM" response to the payment 
entry mask. The system will then request the entry of the 
credit memo amount. The credit memo dollar amounts which may be 
applied to open items in this step are the credit memos which 
were not applied to specific invoices in the memo application- 
step. The available credit memo dollar amounts are displayed 
under the heading "APPLIED C/M BALANCE". When the credit memo 
amounts have been entered, the net due (if any) v/ill be calcu¬ 
lated and the applied C/M balance will be diminished by the 
applied amount. When the entry is completed, the "DATA CORRECT 
MESSAGE (Y/N)" will be displayed and the operator may either 
correct the line entries or go to the next open item. 

NOTE: Allowances are not applied to open items paid by credit 
memos. 


C. On-Account Balance 


The on-account balance represents a balance stored in the 
customer's master file record. This balance is created as the 
result of the customer having submitted payments in excess of 
what was owed at the time of cash receipts application. In 
order to apply an on-account balance amount, the operator will 
enter an "OA" response to the payment entry mask. The system 
will then request the entry of the on-account balance amount. 

If any allowances are to be applied, the operator will first 
enter the payment amount, minus the allowances, then the appro¬ 
priate allowance amounts. The net due will then be calculated. 
If the on-account balance'is insufficient to cover the invoice 
amount, the item is retained in an "open" status with its cal¬ 
culated net due amount. As in the previous entry procedures, 
the operator will, at the completion of the entry, be presented 
with the "DATA CORRECT (Y/N)" message and given the option of 
correcting the line or going to the next item. 
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ACCOUNTS RECEIVABLE 


Cash Receipts Entry (Continued) 


A "Y" response to the "AI^PLY CASH AUTOflATICALLY. (Y/N)" inquiry 
win cause cash receipts to be applied without operator inter¬ 
vention to the open items in the sequence of origination (old 
first). The items will be processed until the program runs out 
of either cash receipts or open items. If cash receipts are 
ejdiausted before open items, the operator will, as in the pre¬ 
vious descriptions, be offered the option of applying payments ' 
thru credit memos or the on-account balance. 

Once all the open items have been processed, the following 
conditions may exist: 


1. Excess Cash 

If there are cash receipts left over after the last open 
item has been processed, the system will display the amount 
of the remaining balance and present the option of entering 
this amount in the customer's on-account balance. A "CR" 
response will cause the system to cycle back thru the memo 
and cash receipts application steps, thus permitting the 
processing of any open items which may have been bypassed 
during the procedure. 

If, after the last open item has been processed, the dollar 
amount of applied credit memo balance has not been exhausted, 
the system will write the memo to the Open A/R file as an 
active memo entry {CM9999), which will remain on the A/R fil4 

in an applied status until it is used to pay an open item. 

> 

Once the customer has been completely processed, the system 
*will display the next customer number to be processed or 
exit the function. The system will not permit the operator 
to leave the function until all of the customers for whom 
cash receipts were entered Have been processed. 

After the function has been completed, the Cash Receipts 
•Check file is erased. As the result of the function, the 
A/R Master file is updated to reflect the activity against 
open items and the Customer.Master file is updated to 
reflect changes in current invoices, current credit and 
debits and on-account balances. 
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4.7. Cash Receipts Journal 


Using the Cash Receipts file generated during cash receipts entry thic 
function will produce the Cash Receipts Journal,. This report will* show 
all the transactions made during the cash receipts entry procedure. The 
sequence of the report will reflect the order in which the transactions 
were performed. The report also generates totals of net cash and dis¬ 
count and other allowances. These totals are passed to the General 
Ledger Transaction- file at end of job. In addition, a record is main¬ 
tained in the file which contains period-to-date totals. 


After the printing is completed, the system will inquire "IS THIS THE 
END OF THE MONTH (Y/N)". A "Y" response will 2 ero the total record and 
erase the file. An "N“ response will erase the file and retain the 
total record. 
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T 


DATE 01/01/Bl 

YOiiR COMPANY NAME 
CASH RECEIPTS JOURNAL 


NUMBER CUSTOMER NAME 

PAYMENT 

DATE 

INVOICE 

NUMBER 

OLD 

BALANCE 

1000 ACME SUPPLIES 
’OOO ACME SUPPLIES 

01/01/01 

01/01/01 

3408 

3400 

46. 25 
41. 25 

« NET CASH RECEIVED * 

25. 00 



month to date 

152,171 54 




I 

PACE 1 


AMT OP PAYMT 

/transaction 

TYPE OF 

TRANSACTION 

DISCOUNT 

ALLOWED 

OTHER 

ALLOW 

NEW 

BALANCE 

5. 00 

CM 95 

. 00 

. 00 

41.25 

25. 00 

CABHOl 

. 00 

. 00 

16. 25 


TOTALS; 

O 

O 

O 

o 




. 00 

o 

o 





ACCOUNTS RECEIVABLE 


4-8. A/R Trial Balance 


Usingthe A/R Master file and th% Customer Master file as input, this 
function will report and age all open invoices and memos from a’specifie 

date. This aging is broken down into current, 30 days, 60 days. 90 davs 
(and over). 


The aging is done for each customer record, showing totals for each 
period and a grand total net due for the customer. On-account balances 

are also shown. Customers with no open receivables and no on-account 
balances are not reported. 


In addition, the program offers the option of producing a delinquent 
report in salesman sequence. This report will age and report all 
customers with balances due for 30 days and over. 


When the function is entered, the system will display the message "DQ 
YOU WANT A DELINQUENT REPORT (Y/N)". A "Y" response will cause the 
generation of the report after the Aged Trial Balance has been printed. 
The system will then request the aging date. The operator may enter the 
desired date as MMDDYY or enter "CR" which will use the system date for 
aging. The option will then be offered to print either a detail report 
(showing all items) or a summary report (showing totals by customer). 

An END response to this inquiry will cause an exit from the function. 


As the result of printing the Aged Trial'Balance, the delinquency indi¬ 
cators in the Customer Master file records are updated. When the 
delinquent report is cqmpleted, the delinquent Aged Trial Balance by 
Salesman file is erased. 
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DATE 01/01/81 


YOUR COMPANY MANE 

A/R AGED TRIAL BALANCE 10 DATE 02/0^/81 

CUS*!^. # NAME CRED LIMIT LST PYMT TELEPHONE 

INVOICE # INV. DATE CURRENT 


1000 ACME SUPPLIES *10/000. 00 01/01/81 555-550-1213 

ADDRESS ONE ADDRESS TWO CITV, STATE/ ZIP 

3408 01 / 01/01 .00 

DM 12 01/Gl/ei .00 

TOTALS: . 00 


GRAND TOTALS: . 00 


i 


PAGE 1 


ON ACCOUNT 
30 DAYS 

60 DAYS 

90 DAYS 

120?f0VER 

NET mm 

. 00 





16.25 

. 00 

. 00 

. 00 


2. 00 

. 00 

. 00 

. 00 


10. 25 

. 00 

. 00 

00 

18. 25 

10. 25 

. 00 

. 00 

. 00 

10. 25 





CU5T. 4 


lOt'O 


DATE 01/01/31 

YOUR COriPAMY NAflE 

DELINQUENT TRIAL BALANCE TO DATE 02/05/81 

NArtE CRED LIMIT LST PYMT TELEPHONE 

INVOICE # INV. DATE CURRENT 


ACME SUPPLIES *10,000.00 01/01/81 555-055-1212 

ADDRESS ONE ADDRESS TWO CITY,STATE,ZIP 

3408 01/01/01 .00 

DM 12 01/01/01 .00 

TOTALS: . 00 


. 00 


i PAGE I 


ON ACCOUNT 
30 DAYS 

60 DAYS 

90 DAYS 

120«tDVER 

NET jDUE 

. 00 





16. 25 

. 00 

. 00 

. 00 


2. 00 

. 00 

. 00 

. 00 


18. 25 

. 00 

. 00 

. 00 

10. 25 

10. 25 

' 

• 

o 

o 

o 

o 

. 00 

10 25 


GRAND TOTALS: 





ACCOUNTS RECEIVABLE 


4-9. Customer Statement Pn'ntina 


Using the Accounts Receivable J-taster, the Customer Master and the Salesms 
Master as input, this function will produce the customer statements. The 
statements will be generated for all customers with open invoices or memc 
oh-account balances or who have had transactions since the last statement 
printing. Statements are fully transactionalized showing all invoices 
memos and on-account transactions along with old and new balances " ^ ‘ 
current age and balance due. * 


NOTE: Since function 4-8 (A/R Trial Balance) generates the aging indi¬ 
cators, function 4-8 should be run prior to generating statements. 


When the function is entered, the operator is given the option to 
perform the message selection step. A "CR" response to this will elimi¬ 
nate all messages from the generated statements. A response of "1" will 
cause the statement messages to be displayed. There are up to 10 message 
available for insertion to statements. 

These messages are maintained in the System Message file. Messages 
1 thru 5 will be automatically assigned to the customer statements as 
follows: 


Message No, 1 ~ Zero Balance 

2 — Current Balance 

3 — 30 Days Overdue 

4 ~ 60 Days Overdue 
^5 — 90 Days Overdue 

As an alternative to automatic assignments, a common message can be 
applied to ^ statements regardless of age and replaces the automatic 
message assignment. The operator will be given the option of: 


1. Selecting one of the 10 systems messages to be placed in “current" 
status. 

2. Entering "CR", which will cause the "current" message to be retained. 

3. Entering "NONE" which will clear the "current" message and provide 
for the automatic message assignment. 
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4-9. Customer Statement Printing 


(Continued) 


When the selection has been made, the system will disolav the inmn'.*,/ 
"IS THIS MESSAGE CORRECT (Y/N)". An "N" response SSll J2ck SS 
beginning.of the step and reselect the message. 


The system will next request the date to be printed on the statements 

statement date as MMDDYY. A response of 
END to this request will end the function and return to the A/R 
Selector. 


The system will now display the message "ENTER STARTING CUSTOMER NO. 

(OR ALL)". The entry of a valid customer number will cause statements 
to be produced beginning at the specified customer number. An "ALL" 
response will produce statements for all accounts eligible for statement 
printing. 


The operator will now be presented with the following selection options: 


"C" will select only those customers with balances which are current 
"3" will select only those customers with balances 30 days and older 
"6" will select only those customers with balances 60 days end older 
"0" will select all customers with open balances. 


When the selection has been made, the program will pass the A/R Master 
file and print statements based on the selected option. ^ ^ 

During the printing process all balances 60 days or older will be charge 
charge. A service charge transaction will be printed on 
Charge^fiTe** ® service charge record written to the Servi 


When the statement printing is completed, the system will display the 
message "ARE THE STATE^NTS CORRECT (Y/N)". An "N" response £ill cause 
a retuni to the A/R selector. If a “Y" response is- given, the system 

"TRANSAGTIONALIZED FILE WILL NOW BE REKEYED 
(VN; . If the operator wishes to make another selection or to reprint 
the original selection, an "N" response must be entered and the system 
will exit the funcp-on. A "Y" response will cause the service charges to 
be written to the A/R Master as a transaction and the Service Charge file 
to be erased. All other transactions will then be rekeyed (erased) with 
the exception of invoices and memos with other than zero balances. 
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ACCOUNTS RECEIVABLE 


^"10* Customer File Maintenance and Inoulry 

This function provides the ability to add, delete, modify or inquire to 
any customer record on the Customer Master file. Provisions are also 

"si 

An additional option of clearing the fear-To-Date fields Is also orovlded 

However* this option cannot be executed without the entry of a reouested 

password. The password consists of entering a “C" while depressino the 
control key. = 
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DATE 

01/01/81 

YOUR CDMPAMY NAME 



1 



PAGE 1 


CUSTOMER MASTER FILE LISTING 






customer no. 

NAME ADDRESS 







1000 

ACME SUPPLIES 

ADDRESS ONE 

ADDRESS TWO 

ClTy»STATE» ZIP 

555-555-^1212 

SLMS NUMBER 

YTD NET SALE 

YTD CREDITS 

DATE LO BAL 

CUR DEBITS 

99 
. 00 
. 00 

. 00 

DISCOUNT 

ON ACCOUNT 

DELINQ IND 

DATE LST PAY 
SALES TAX 

. 0 
. 00 

C 

7. 5 

CUR INVOICES 
CREDIT LIMIT 
LARGEST DAL 
CUR CREDITS 

, 00 

10. 000.00 
. OO 
. 00 




/ 


SS3S 




ACCOUNTS RECEIVABLE 


^-11. Salesman Maintenance and Inquiry " ^ 

This function prcwides the ability to add, delete, modify or fnauire to 
any salesman record on the Salesman Master file. A provision is also 
made for producing a Salesman Master list showing all data fields. 

There are also options to clear the Period-To-Date and Year-To-Date 
Comnission fields in the file. This option cannot be executed without 
the entry of a requested password. The password consists of entering a 
"C" while depressing the control key. 
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DATE 01/01/Bl ‘ 


YOUR COMPANY NAME 
SALESMAN MASTER FILE LISTING 


SALESMAN 

NAME 

PTD 

YTD 

COMMISSION 

NO. 

ADDRESS 

COMM IS. 

COMMIS/ 

r. 

99 

JIM SMITH 

ADDRESS ONE 

ADDRESS TWO 

CITVi STATE,ZIP 

. 00 

.00 

0. 00 


> 



PACE 1 




ACCOUNTS RECEIVABLE 


4-12. 


Accounts Receivable Master File Inouiry 

This function provides':an inquiry capability into the A/R Ha^tpn 
function does not provide the ability to change the A/R Master file! 


Upon entering the function the 
inquiry options: 


operator will be given the following 


1. A/R Master File Inouiry 

When this step is entered, the system will disolav thp ^nnt.^».w »nn 

w?nTJ?eSff 


a. Invoice Selection 


When this step is selected, the system will request an invoice 
® customer number. A credit or debit memo number 
may also be entered in place of invoice number. When the numbei 
have been entered, the A/R Master file will be accessed and the 
invoice or memo will be displayed along with the inouirv 
"NEXT INVOICE (Y/N)". A "Y" riponse will display ?hrjLrA/R 
Transactpn on the file. An "N" will, request the entry of ^ 
another invoice number. ^ 


b. Customer Selection 


When this step is selected, the system will request the entry 
^ *u customer number for inquiry. Once a valid number is entered 
both the A/R Master and the Customer files are accessed and the 
customer heading data and totals along with all the Open A/R 
Items are displayed. The operator will then be given the option 
to print a hard copy of the display. 


2. A/R Master File Listing 


When this step is selected, the operator will be given the fell owing 
print options; . 


a. Print Entire File 


This selection will cause the printing of all open items on the 
A/R Master file. 
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2. A/R Master File Listing (Continued) 


b. Print Section of File ' 


This selection will allow the operator to enter a beginning 
and ending customer nunier and only the A/R Master transactions 
for the customer nutroer within the specified range will be 
printed. . 


An "END" response to any request within this function will cause the 
system to go back to the previous selector screen. 
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DATE Cl/01/8( PACE i 

YOUR COMPANY NAME 
A/R MASTER FILE LIST 


I N V 0 ICE 



DATE 

OUST # 

GROSS AMT 

DISCOUNT 

TAX AMT 

FREIGHT 

PAYMENT 

PMT DATE 

PMT DISC 

ALLOW 

NET Ammr 

34«3B 

01/01/01 

1000 

50. 00 

. 00 

3. 75 

1. 50 

25. 00 

01/01/01 

14. 00 

. 00 

Ih 25 

J2 

01/01/81 

1000 

P,. 00 

. 00 

. 00 

. 00 

. 00 


. 00 

. 00 

2. 00 
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4-13. Reason Code Maintenance 

This function provides the ability to add. delete, modify or inquire to 
the Accounts Receivable Reason codes and the associated messages which 
are stored in the System Control file. A provision is also made for 
printing all the Accounts Receivable Reason codes and messages. 

Reason codes and messages are maintained for credit memos, debit memos 
and adjustments. "Credit memo code will range from 1 to 15, debit memos 
from 16 to 30 and adjustments from 1 to 10. 


> 
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PAGE: 1 


date 01/01/01 

YOUR CDfIPANY NAME 

REASON CODE LISTING 


CREDIT MEMO 


CODE 

MESSAGE 

01 

DAMAGED MDSE 

02 

RETURN MDSE 

03 

WRONG ITEM 

04 

WRONG GHIPMT 

00 ♦ 

WRONG PRICE 

06 

PRICE CHANGE 

07 

OVER CHARGED 

00 

UNDER SHIPMT 

09 

OVER PAYMENT 

10 

DUPLICATE CK 

11 

MISCELLANEUS 

la 

V NO DISCOUNT 

13 

DUP. INVOICE 

14 

DAD INVOICE 

15 

REFUND MDSE 




PAGE; 2 


DATE: Ol/Ol/Bl 

YOUR coripANY NAME 
REASON CODE LISTING 


I ■ 


i 



DEBIT MEMO 


CODE 

MESSAGE 

16 

PRICE CHANGE 

17 

WRONG PRICE 

18 

WRONG ITEM 

19 

WRONG INV. 

20 ^ 

DAD INVOICE 

21 

UNDER CHARGE 

22 

UNDER PAYMT 

23 

RETURfl CHECK 

24 

ADDITIONAL 

25 

DTSCDUNT CrIG 

2o 

TAX CHARGE. 

27 

OVER SHiPMT 

2B 

Postage 

29 

ADL. FREIGHT 

30 

mSCELLANEUS 





PAGE 


DATE: 01/01/81 

YOUR COnPANY NAME 
REASON CODE LIBTIN8 


ADJUSTMENTS 


CODE 

MESSAGE 

01 

BAD INVOICE 

02 

BAD PRICE 

03 

DISCOUNT 

04 

WRONG ITEM 

00, 

PRICE CHANGE 

06 

UNDER CHARGE 

07 

OVER CHARGE 

08 

NOT AVAILABL 

07 

ADDITIONAL 

10 

MISCELLANEUS 



file layout 


Description; CQM~rgoi- Pile- -SUH MAeV 

Permanent _ Temporary _ Direct Sort ] 

Key; 


Name: 


_ Sort ^_ Indexed S’C si 
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DATA FILE DEFINITION 


FILE IDENT [U | | , | | , | PROJECT 

v: NAMi access fROTECt 



EFF.OPT NUMBER 
OF 

RECORDS 


FILE DESCRIPTION 


PROGRAMS WHERE USED 


RECORD DISC 

SI2E__i2fL. NO._ 
Invoice Header File 
Key = Invoice Number 


SECTOR 
NO, __ 


PAGE 1 OF 


DATE 


□ PERMANENT □ SEQUE 
13 TEMPORARY Q DIREC' 







Key 


Customer Number 


Customer Name 


Address 1 


Address 2 


Address 3 


Ship-"o Customer Name 


Address 1 


Address 2 


Address 3 


Customer Order Number 


Our Order Number 


Order Date 


Invoice Date 


Carrier 


Invoice Number ' 


T erms 


Gross Amount 


Discount 


19^ i iH \ ffi-A 




K 


PICTURE 



#######.00 
































































































DATA FILE DEFINITION 


FILE IDENT L.Oi 4 L t I I i I PROJECT 

NAMt access ntoTEcr 


EYSIZEIHFP.OPT NUMBER 
OF 

RECORDS 



DISC 

SECTOR 

NO. 

NO. 


tj^sic/Four 

PAGE 1 OF 
_ DATE 


□ PERMANENT □ sL, 
CStTEMPORARY CkOIREt 


FILE DESCRIPTION Invoxce File ~ Detail Line (Key ^ Invoice No . -F Qi to 99 

—. inc r ementod by one for eacli new line) . _ pc^eTry a 

-- See Pa ge One for further desgrintion. 

PROGRAMS WHERE USED U r^xxs 9 / 7 ” ^9 ^/er 7y /H^^s-A<s^rx 


VAR 

NAME 

ITEM 

i^EQ 

00 $ 

■■ 

!T$ 

ra 

u$ 

3 

V? 

D 

D 

5 

.G 

6 

H 

B 

E 

8 

F 

9 

I 

10 

Ha$ 

11 

HI 


M 


m 

■1 


FIELD NAME 


Key 


Item N-umber 


Description 


Unit of Measure 


Quantity Ordered 


Quantity Shipped 


Quantity Bach Ordered 


Discount Percent 


Price 


Extension 


liO-cartE eRr l//<^ P 0 C 


^Ar]oiA (oAys' 




pu fvi p seis'i Ac N u /i^ ffep, (e) 


CONTENTS 


SIZE 


POSITION TYPE 



PICTURE 


























































DATA FILE DEFINITION 


/ POUf ^ 


FILEIDENT [|j i # I I i II i I PROJECT 

HAMi ACCESS protect 


BY 


PAGE 1 
DATE 


OF 


1 

'<EY SIZE 

EFF.OPT 

I 



NUMBER 

OF 

RECORDS. 


RECORD 
SIZE _ 




DISC 

NO.. 


SECTOR 
NO. _ 


IS PERMANENT □ SEOUEl 

□ temporary BOIREa 


FILE DESCRIPTION 


PROGRAMS WHERE USED 


Open Order Header 


Key = Order Number' 


CONTENTS 


VAR 

NAME 

ITEM 
• SEQ 

FIELD NAME 

SIZE 

POSITION 

TYPE 

PICTURE 

C0$ 

1 

Key 

6 


A/N 


AS 

2 

Customer Number 

6 


A/N 


B$ 

_ i 

Customer Name___ 

22 


A/N 


JX_ 


Address 1_ 

-2Z. 


A/N 


D$ 

5 

Address 2 

1 22 

% 

A/N 


E$ 

6 

Address 3 

22 


A/N 


G$ 

,7 

Shio-To Name 

22 


A/N 


H$ 

8 

Address 1 

22 


A/N 


IS 

9 

Address 2 

22 


A/N 


JS 

10 

Address 3 

22 




KS 

11 

Bookina Flaa 

3 


!a/n 

"1" ON 

L$ 

12 


1 



"1" ON 

MS 

13 


t 


A/N 

"1" ON 

N$ 

14 

Customer Order Number 

10. 





15 

Our Order Number 

6 


A/N 



16 

Order Date 

m 


A/N 

MM/OD/YY 

R$ 

17 

Date Wanted 

8 


A/N 

MM/DD/YY 

S$ 

18 t 

Carrier 

10. 


A/N 


CIS 

19 

Sales Identification 

2 


A/N 


X7 

20 

Commission Percentaae 

5 


N 

it 4 MM 

TflT • TTir 





i 










.1 

._1 


i 

_ 1 





...J '_^ 




I 

i ; 

■ ! : ' ■ ' - \ - i 

t 

' ■ - - ! 



1 ■ - ..j ^ ^ . ■ 1 “ i 

i 1 Delimiters ' ! 20 I 

BFC Form 101 S 





\' 







































aasjc/Four 


DATA FILE DEFINITION 


FILE lOENT I ^ 4 I I I I I I PROJECT 

nMff ACCESS fROTECr 





SECTOR 
NO. _ 


PAGE_ 1 OF 

DATE 


Spehmanent Os^ 

□ temporary CS^DIRE 


FILE DESCRIPTION Detail Line (Key - Our Order No + 01 to 99 incremented 


for each new line item). 


PROGRAMS WHERE USED 


See Page One for further description. 


VAR ITEM 
NAME SEQ 



FIELD NAME 


Key . 


Item- Number 


Description 


Unit 


Quantity Ordered 


Discount 


Price 


8 Location) 


CONTENTS 


SIZE POSITION 


TYPE 


A/N 


PICTURE 






















































—••• ^ ••• 1 ■ I 1 w i ^ 

PAGE _1 

_ OF ^ 

^ , FILEIOENT Lmsll , \] , 1 PROJECT pv 

■■ ■ NMm ACCESS PROTECT . . — 

_ DATE 



NUMBER 



-.OF 

RECORD .. 

SIZE .. 

DISC 

RFconos 

NO. 


PROGRAMS WHERE USED 


^permanent DsEQUE! 

□ TEMPORARY ^OlRECl 


FILE DESCRIPTION Inventorv Maste r File (Key = Item Nuniber 


VAR 

NAME 


T$ 

■i 

0$ 

2 

Q 

3 

R 

■1 

F 

5 

s y 

6 

v$ 

■1 


8 

11$ 

9 

U 

10 

Hl$ 

11 

R7 

12 


FIELDNAME 


Item Number 


Description 


Quantity'on Hand 


Quantity on Order 


Item Price 


Item Cost 


Unit of Measure 


8 Committed 


Vendor. Number 


12 Reorder Point 


CONTENTS 


SIZE POSITION 


TYPE 


A/N 


PICTURE 


?*00 


*«00 


######0 


A/N 


N 


######0 


Delimiters 























































.FILEIOENT 1 Pi 9| [ , j | , | PROJECT 

i NAMg ACCESS fROTECr 


PAGE 

DATE 



= Sales I.D« -f Invoice y (or DB/CR Memo No.) 


PROGRAMS WHERE USED 



VAR (ITEM 
name! SEQ 


FIELD NAME 


CONTENTS 


SIZE 



Invoice No. 


Invoice Date ' 


Invoice Amt. (After discotint) 


Commission Percent 


Commission Amount 


Sales I.D. 




TTirffTT• UO 


fS.OO 


#####.00 







































m 


DATA FILE DEFINITION 


'.FILE IDENT lUt-J 1 i { I t I PROJECT 

NAA** ACCEtt AROTSCT 


KEY SIZE 

3 

EFF. OPT 




NUMBER 

♦ 


OF 

RECORD lOQ 
SIZE 

DISC 

RECORDS_ 

NO*__ 


PAGE 1 OF 
DATE 


a PERMANENT □ SE| 

□ temporary Soir- 


001-010 Orders; POI-PIO - Ptrrchase-Orders; SOI-SIO Customer Statements. 


PROGRAMS WHERE USED 


VAR ITEM 
NAME SEQ 


B2$ I 2 


FIELD NAME 


CONTENTS 


I SIZE POSITION 


KEY 


MESSAGE 


TYPE 


A/N 


A/N 


PICTURE 

































































DATA FILE DEFINITION 


FILE lOENT I V, j , I i , { PROJECT 

hami access trotect 


EFF. OPT 

NUMBER 





OF 

RECORD 

SIZE. 

OISC 

SECTOR 


RECORDS 

NO- 

NO. 


/ h-tJUr 
PAGE 2 OF 
_ DATE 


□ permanent GSEQUEf 
O TEMPORARY C3CDIREC7 
































DATA FILE DEFINITION 


FILEIDENT LV. i 2| I i I [ ,' I PROJECT 

HAm ACCESS WIOTECT 


FILE DESCRIPTION 


PROGRAMS WHERE USED 


Credit/Debit Menio Number + "03" 


PAGE 3 
DATE 





CONTENTS 


SIZE POSITION 



























































DATA FILE DEFINITION 


FILE IDENT [SLjIJ 1 t I 1 I I PROJECT 

* NAMi access PIXJTECT 


uji^sic/Four 

PAGE 4__OF 


DATE 


KEY SIZE EFF. OPT NUMBER 
Q OF 

® RECORDS, 


FILE DESCRIPTION 


RECORD 
SIZE ;_ 


SECTOR 


Credxt/Debit Memo No> + " 04 ” to "99 


□ PERMANENT □ SEQUE 
^TEMPORARY 3Q DIREC1 


PROGRAMS WHERE USED 


FIELD NAME 


CONTENTS 


SIZE POSITION TYPE 


PICTURE 


tl 


ffl ! 13 


H2- li 


Quantity Sgfcttr aed-¥« Ghappa d 6 


Item Number 


Description 


Pnit Ordered ( j 


Quantity Adjusted in InventoryS 


Quantity Back Ordered 6 


Discount % (Line 


Price 


Extension 


Customer Discount 






</at7 






TT-anr / ir ttit 


iiitA nn 
ir-ir^/TTTir • Uu 


8FC Form 101S 


Delimiters 







































































DATA FILE DEFINITION 

FILE I DENT [Vt 3| j , [ | , | PROJECT ’ c 


nami accesj pmrecr 


w«=siw/ i-uuir 
PAGE 1 np 
■ DATE 


eFF.OPT 

NUMBER 

. OF ,'I- 

— —^- ■ 

RECORD TOO 

DISC 

SECTOR 


RECORDS 

SIZE 

NO- 

NO- 



PROGRAMS WHERE USED 


VAR 
NAM El 

ITEM 

LSEQ 

El$ 

■ 

A$ 

2 

B$ 

3 

NS 

4 

J 

5 

K 

6 



FIELDNAME 


Memo No. or Invoice No 


Customer No. 


Customer Name 


. trus-r —- 


Total Discount Amount 


Tax Amount 


8 Freight Amount 


Net Amount 


___ (Key a Credit Menu 

__ {?o-e-r£v 

_ 'gA'Cf' A tvio^TA' »£. /nofie' 


. _ S'TTfA.er 

CONTENTS 


SIZE POSITION TYPE PICTURE 


A/N 



Dl$ 11 Invoice Date 



#^.00 

#,###.## 































































































-S, NFILE IDENT LZeJ! LlJ Lj_J PROJECT 

« I NAMi ACCEM fHOTECr 



DasiC/FOUf 

DATA FILE DEFINITION 

PAGE 1 OF 

.FILEIDENT LVlJLlJLl I PROJECT rY DATP 

;NAMi' accem pnotncr ' ; .. - ^ ^ ^ . —— ,—'—— 

. ■■ - _ . - .. ^ ■ ___ 

RECORD _ DISC SECTOR ' O PERMANENT SSE^ 

SIZE IaO Nf>. NQ-^-' - • : ^ SjEMPORARY □ DIREC 


FILE DESCRIPTION Cash Receipts Journal __ . .;.. . 

_ Record zero is used to hold number of active records. 

PROGRAMS WHERE USED 


EFF. OPT 

NUMBER 





- OF 

RECORD 

SIZE- 128 

DISC 

SECTOR 


RECORDS 

NO. 

NO. 


CONTENTS 



























































DATA FILE DEFINITION 


FILEIOENT l7 i6 H , II , I PROJECT 

NAMi access PROTBCT 


BY 


i 


PAGE 1 OF 
DATE 


KEY SIZE 

EFF. OPT 

NUMBER 




c 


::..OF ■ . 

RECI^O 

DISC 

SECTOR 

o 


RECOflDS 

SIZE ___ 12S. 

NO. 

NO. 


□ PERMANeNT DSEQUEI 


FILE DESCRIPTION Cash Receipts Check File 


■LSey =» Customer Wmnbfar) 


PROGRAMS WHERE USED 





X .... - • . 

s'. FtLE IDENT [ji t I t I L i I 

NAM€ ACCESS PROTKIT 


DATA FILE DEFINITION 

PROJECT f 




FILE DESCRIPTION 


basic / Four 
PAGE 1 OF 
___ DATE 


QPgRMANeNT □ SEQw- 
□ temporary Q%)IRSC 


Accoun~ts Recaj-vahle 

(Key Customer * +■ Invoice f + Transaction) 


programs where used 



ITEM 

SEQ 

00$ 

m 

m 

2 

Jk ■ 

3 

X . 

4 

N 

5 

? 6 

Gl$ 

m 

Dl$ 

8 

V 

9 

Kl$ 

10 

A1 

11 

F4 . 

12 

AS 

13 


FIELDNAME 


Cusi: # +’inv. ^ #^ 


Gross Amount 


CONTENTS 


SIZE POSITION 



Tax Amount 


Net Amount • +1--t-tS) 


Nu m ber of Transactions 


Invoice Date 


Payment Amount 


Payment Date 


ent Discount Credit 


Other Allowance 


Code (Refund, DB Ad- 


TYPE 


A/N 


-N 


N 


N 


N 


N 


A/N 


PICTURE 



##,###.00 


#,###.00 


###,###.0 

































































wa=3ii_/ j-aur I 


DATA FILE DEFfNITION 


FILEIOENT IV I si I I n I I PROJECT 

NAA^ ACCESS PROTECT 


BY 


PACE 1 OF 
DATE 




KEY SIZE 
6 


EFF, OPT 

NUMSER 




' 

. OF: ■ 

RECORD 

SIZE 

DISC 

SECTOR 


RECORDS _ 

NO- 

NO. 


□ PERMANENT □ SEQUEf 
CS temporary 0 DIRECT 


FILE DESCRIPTION -BS^€R-Adjustment Joumal 


(Key = Adjustment No.) 


PROGRAMS WHERE USED 


CONTENTS 


VAR 

NAME 

ITEM 

sea 

fieldname 

SIZE 

POSITION 

TYPE 

PICTURE 

El$ 

1 

Adjustment Number 

6 


A/N 


A$ - 

2 

Customer Number 

6 


A/N 


AS 

3 

Transaction Amount 

10 

• 

N 


AS 

4 

01d Amount 

10 


N 

nn 

A7 

5 

New Amount 

10 


N 

£S3 nn 

E8$ 


Code (T,A,I) 

m 

iBiHii 

m 


m' 

B 

Reference Invoice Number 

6 




Q$ 

8 

Date of Transaction 

8 


A/N 


Q7$ 

9 

Adjustment Message 

12 


A/N 



10 

Customer Name 

24 


A/N 

• 
















in 

f—» 

UJ 

Adj ustment Number 

6 


A/N 






















DATA FILE DEFINITION 


\ FILE IDENT Lig .1 ill I i I PROJECT 
name access protect 


KEY SIZE EFF.OPT NUMBER 
6 

RECORDS 


RECORD 
sizr-rr 256 



FILE DESCRIPTION Customar File 


ss 


Customer Nd 


BY 


SECTOR 
NO. ^ 


aasic/Fouf 

PAGEI__OF 

__ DATE 


SPERMANENT Usik 

□ temporary Qoirec 


PROGRAMS WHERE USED 


VAR ITEM 
NAME SEQ 


Cl 10 


C2 11 


C3 12 


S3S 13 


14 


F5$ 15 


F6$ 16 


C6 17 


C7 18 


i 

i 


0Sll9 


8 I 20 




S-M H-1 


sm 


53 $ ! /y 


^ FIELD NAME 


Customer Number 


Nama-.KSS£:,:.:;:' • 


Address 1 


Address 2 ‘ 


Address 3 


Salesmam's Number 


Discount •‘‘r.■ 


Current Invoices 


YTD Net Sales CAfter disc.) 


On. Account 


Credit Limit 


YTD Credits 


Delinquent Indicator 


Largest Balance 


Date Largest Balance 


Date Last Pa 


Current Credits 


Current Debits 


Telephone Numbe' 


Sales Tax 


Tyfr <u>pt 


# €£0^ 


^ ftp 3S, 


- /Oi? 


CONTENTS 


SIZE POSITION 



TYPE 


A/N 


A/N 


A/N 


A/N 


A/N 


A/N 


N 


N 


N 


N 


N 


N 


PICTURE 



#^.00 


W t) T • 00 


####### 


####.00 


#####0 


#####‘.00 


Delimiters 






























































































DATA FILE DEFINITION 


^ FILE IDENT [ y, xi I i I I I I PROJECT 
» . NAMi access protect 

' m 


BY 


/ Four 
PAGE 1 OF 
^ DATE 


EFF. OPT 

NUMBER 






;;:OF 

RECORD 

128 

DISC 

SECTOR 


RECORDS 

SIZE 

NO- 

NO. 


’ KEY SIZE 


□ PERMANENT 23 SEQUEN 
a temporary O direct 


FILE DESCHirnoN __ SeiTyice Charge Records from Stafceitients 


■Record, zero is used to hold irhe number of active records. 


PROGRAIVIS WHERE USED 



L-i jmm 











































DATA FILE DEFINITION 


FILEIDENT 1 ^ ^ I i I I i I PROJECT 

NAMi access protect 


t3asic/Four 

PAGE OF 


DATE 



KEY SIZE EFF. OPT NUMBER 

24 

RECORDS 


RECORD 
SIZE_ 



SECTOR 
NO. _ 


□^PERMANENT □ SEUu 
□ temporary (3k)IRE( 


FILE DESCRIPTION OpenAcCTXints Payable Master 


Key = Vendor No. + Vendor Invoice No. + Invoice Date 


PROGRAMS WHERE USED 



Vendor. Invoice Date 


Vendor "Name.. 


Vendor ’Invoice Due Date 


Purchase'Order Number 


Gross iUMTint Due " 


. Discount Amount 


P6$ 10 Data Entered . 


P2 11 


P3 I 121 Freight Amount 


P7$ 13 Last Pay Date 


P4 14 Invoice Pay Code 


0 - OK to Pa 


N I .00 




P8$I 15! Last Adjustment Date 


Delimiters 








































































DATA FILE DEFINITION 
FILE IDENT Ix, j I i I i i I PROJECT ' l 


NAMfi ACCESS PMTECT 


W€=j:=?iu/ Hour 
PAGE 1 OF 
__ DATE 


SPERMANHNT □ SEQUEi 
□ temporary CxOIRECl 



PROGRAMS WHERE USED 


VAR 

NAME 

ITEM 

SEQ 

FIELDNAME 

V? 

B 

Vendor Number 

Vl$ 

2 

Vendor Name 

V2$ 

3 

Address - Line 1 

V3$ 


e 2 ! 

V4$ 

5 

Address - Line 3 

t 


CONTENTS 


SIZE POSITION 


V6$ I 8 


VI 

9 

V2 

10 

V3 

11 

V4 

12 

V5 

13 

V6 

14 

V7 

/•T' 

V7^ 

!£■ 


\7 

V?# 

IS’ 










Current Vendor Balance 


Talenbdne Number 


Date Ooene 


Current Yr ^ Invoices 11 


Current Yr-Dxsc. Available 11 


Current Yr - Discounts Taken 11 


Previous Yr- Disc. Available 11 


Previous Yr - Discounts Takenll 


S'T/) P A/10 0]^c-<puiPT% 


^U A oOrJ-f ^CX 




TYPE 








PICTURE 



MM/D D/YY 

########.00 


########.00 


########.00 


########,00 


Fimrn’TTTTr* UU 


########.00 


' Delimiters 




















































































DATA FILE DEFINITION 


- -^ 

PAGE 1 OF 


.FILEIOENT Ixi4ll t II i I PROJECT_ BY DATF 

" ■ • ■ ' NAMi ACCESS ’ PROTECT . ' ---—~ 







































DATA FILE DEFINITION 


FILE IDENT |X , 5[ | , | | , | PROJECT 

NAM£ access PWJTECT 


. KEY SIZE 

EFF.OPT 

NUMBER 




26 


OF 

RECORD -,00 

SIZE 

DISC 

SECTOR 


RECORDS _ 

NO. 

NO. 


aasic / Four 

PAGE 1 OF 
' DATE 


□ PERMANENT □ SEQUE 
a TEMPORARY CSOIREC' 


FILE DESCRIPTION 


Accounts Payable Activity File (Invoice Total) 

Key = Vendor No. (P$) + Invoice No.(Pl$) + Invoice Date (P2$) + "00“ 



CONTENTS 


SIZE POSITION 


TYPE 












PICTURE 























































DATA FILE DEFINITION 


FILEIDENT I X, 5| | , | ] , | PROJECT 


NAAAf access PRorecT 


tDasic/ Four 

page 2 OF 


DATE 


KEY SIZE EFF. OPT NUMBER 
OR OP 

=i2_ _ RECORDS 


RECORD 
SIZE 128 


SECTOR 
NO. __ 


FILE DESCRIPTION 


□ PERMANENT □ SEQUl 
IS TEMPORARY Ca OIRE{ 


Acc ounts Payable Activity File TDistribution Tr^n^Artinnc 
Key = Vendor No. -f Invoice No. + Invoice Date + Record Count. fm-Qq^ 


PROGRAMS WHERE USED 



VAR ITEM 
NArVIE SEQ 


FIELD NAME 


SIZE POSITION TYPE 


PICTURE 


Vendor Number 


Invoice Number 


Invoice' Date 


Record Count 


































FILE IDENT I X, 6 | | , | | , | 

NAMf ACCESS FROTECT 


DATA FILE DEFINITION 

PROJECT__ by 


oasic/Four | 

PAGE 1 OF. 
_ DATE__ 


KEY SIZE 

EFF. OPT 

NUMBER 





' 28 


OF 

RECORD 

DISC 

SECTOR 

□ permanent OsEQUEf 


RECORDS_ 

SIZE 

NO. _ . 

1 

NO. 

C5temporary CSdirect 


FILE DESCRIPTION Check File 


~ ID CP9$) -f Check No (g8$) + Record Covm.'fc (P7$) -F Filler (!' 

Key =g ID + Vendor 4- Invoice -i- Invoice Date 4-. Filler (3) _ 

PROGRAMS WHERE USED When ID is 1-manual, 2-reversed, 3-to be paid . 4-oaid 



CONTENTS 


i 

VAR 

NAiVJE 

ITEM 

SEQ 

FIELDNAME 

SIZE 

POSITION 

TYPE 

PICTURE 

P9$ 

1 

Record ID 

1 


A/N 


P8$ 

2 

Check Numfaer 

5 


A/N 


P$ 

3 

Vendor Ntu^er * 

6 


A/N 


Pl$ 

4 

Invoice Number 

10 


A/N 


X 

P2$ 

5 

Invoice Date 

8 


A/N 

MM/DD/YY 

P7$ 

6 

Record Count " x 

2 


A/N 


P3$ 

n 

Vendor/Pavee Name 

22 


A/N 


P4$ 

8 

Due Date- 



A/N 

MM/DD/YY 

P5$ 

9 

Purchase Order Number * * 

m 


A/N 


PO 

10 

Gross- 

9 


N 

- ######.99 

PI 1 

11 

Discount 

9 

. I 

i 

N 1 

######.99 

P6$ 



I , 8 

1 

1 

_! 

A/N i 

HM/DD/YY 

P4 

13 

Record Code 

B 


N I 

BfHBHBBBHIiri 



1 

1 ' 


k=Manual 

1 




i 

b=Reversal ■ ' 

i 

1 

* Blank on Non-Vendor 



i 1 

1 

l=Non-Vendor Mann 


1 

** G/L Aect- # for Non-Vendor 



, 1 

’ I 

5=Non-Vendor Reve 



Payroenh 



! 

1 

9=Distribution Re 



> 




* for Non-Vendor 







PayiEHirt; --- 








f 

A' 





--- 1 



^ ' ■■■ '■ ■ ■',"'1 

1 

i 



1 

! 


i 

( 

_L 

i 




1 

- I 

1 

_^_L 



1 i 

1 ! - ! 

I i 


i i ■ .1; ■ J .... , . / 


, ■ stisr- 




























DATA FILE DEFiNITION 


• FILE IDENT Lx j I , I I t I PROJECT 

V NAM* access PRorecT 


C3aSIC/FOUJ 

PAGE 1 OF 


DATE 


KEY SIZE 6FF. OPT NUMBER 

7 

RECORDS 


RECORD 



SECTOR 
NO. _ 


FILE DESCRIPTION Monthly Check Reais-har 


’ = Record ID (P9$) + Check No. 


□ PERMANENT □ SEQu 
□tTEMPORARY CJCDIRE 




+ Fillet- 


PROGRAMS WHERE USED 


CONTENTS 


VAR ITEM 
NAME SEQ 


FIELD NAME 


SIZE POSITION TYPE 


PICTURE 



! Delimiters 


















































































ITEM 
i SEQ 

p$ 

n 

B 

BH 

P2$ 

3 

P9 

4 

P3$ 

5 

:po * 

6 

P8 

B 

P5 

8 

P6 

9 

P7 

10 

VO 

11 

P4$ 

12 

P7$ 

13 


FIELDNAME 


Vendor Nimber 


CONTENTS 


SIZE POSITION 


Invoice - Date ' 


Record Count 

2 

Vendor Name " 

22 

Gross- Amount of Invoice 

10 

Gross Adjus-tment Amoxint 

10 

Tax Adixis-tment 

10 

Freight Adjus-tment 

10 

Discount Adjus-tment 

10 

Vendor Balance 

11 

Memo Number 

6 

Memo Date 

8 


TYPE) PICTURE 


A/N 


A/N 


A/N I MM/DD/YY 


’• 00 " 





A/N MM/DD/YY 


Delimiters 






































































DATA FILE DEFINITION 
FILEIDENT |X , d I ill t I PROJECT _ £ 


NAMg ACCESS natter 



Ikey size 

EFF. OPT 

NUMBER 




26 


OF 

RECORD 

SIZE 

DISC 

SECTOR 


RECORDS 

NO. V 

NO. 


PAGE 2 OF 
DATE 


O PeRMANENT O S'c\ 
Stemporary Sdirec 


FILE DESCRIPTION Adjustments Journal Entries 

Key = Vendor No.(P$)+ Invoice No.(Pl$) + Invoice Date(P2$) + Record 


CoTint (P9) Trailer Records Record Coimt = 01 - 99 


PROGRAMS WHERE USED 



VAR 

NAME 

ITEM 

SEQ 

FIELDNAME 

SIZE 

p$ 

B 

Vendor Number 

6 

pi$ 

2 

Invoice Number 

10 

P2$ 

3 

Invoice Data 

8 

P9 

4"' 

Record Count- 

2 

P3 

$ 

5 

Vendor Name 

22 

P5$ 

6 

" Account Number 

6 

PO 

B 

Amount 

10 


POSITION TYPE 


PICTURE 



MM/DD/YY 


1 - 99 



###,###. 00 - 






















































PAGE 


DATA FILE DEFINITION 


FILE I DENT [X ,9 | [ i | I i I PROJECT 

access IWTECT 


BY 


DATE 


.OF 


KEY SIZE 

8 

EFF. OPT 

NUMBER 

OF 

RFConns_ 

RECORD 

SIZE 0 

DISC 

NO. 

SECTOR 

NO. 

□ PERMANENT □ SEOUI 
K) TEMPORARY 0 OIREC 








FILE DESCRIPTION ■ _ Vendor Check Number 


Key = Check Number + Record Count 


PROGRAMS WHERE USED 


CONTENTS 


1 VAR 
NAME 

ITEM 

SEQ 

— 

FIELD NAME 

SIZE 

POSITION 

- 

TYPE 

PICTURE 




DATA FILE DEFINITION 


FILEIDENT [4 I i II i I PROJECT 

NAMfi access protect 


KEY SIZE 

EFF.OPT 

NUMBER 

. 



A 


OF 

RECORD 

DISC 

SECTOR 



RECORDS 

SIZE 

NO.: : 

NO. _ 


FILE DESCRIPTION 


Insurance Tax Table 


Taxxng Authority 


Dasic/ Four 

PAGE 1 OF 
_ DATE 


CKPERMANENT QsECiw 
□ TEMPORARY OSDl R & 


PROGRAMS WHERE USED 


CONTENTS 


VAR 

NAME 

ITEM! 

SEQ 

FIELD NAME 

SIZE 

B$ 

D 

Taxing Authority Ident. 

7 

D3 

2 

Maximum Taxable Amount 

5 

D5 

3 

Std* Hate for State Unenspl* 

5 

DO 

4 

Std. Rate for Federal Dnempl. 

5 

Bl$ 

5 

state Name 

15 

D8 

6 

State Disability Insuraince Ma 

5C 5 

D9 

B 

State Disability Insur• Rate 

5 


TYPE 


A/N 


N 


N 


N 


A/N 


N 


N 


PICTURE 


AJIA A 
VTr-rT 


.0000 


.0000 


.0000 















































DATA FILE DEFINITION 

FILE lOENT 1 Y, 3| I t I I t I PROJECT ___ bY 

N-AMg ACC'SSS ' PROTECT ' ' 


/ Four j 

PAGE ^ OF 
_ DATE __ 


BB 

EFF. OPT 

NUMBER 

OF 

RECORDS: 

RECORD 

SIZE 

256 

DISC 

NO- 

SECTOR 

NO- 

a permanent 

□ TEMPORARY 

□ SEQUEI 
GfOIRECI 

L-_ 









FILE DESCRIPTION Payxoll Initialization File (Key = Company Code) 


PROGRAMS WHERE USED (^TeT) Second field of !tZ * record contains next check ; 
Third field, of ^Z' record contains check register status code; 

"0"= Register Ran "1" = Register Not Riin 


CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELD NAME 

SIZE 

POSITION 

TYPE 

PICTURE 

H$ 

B 

Company Code 

m 

niiiiiiiii 

m 


H0$ 

2 


23 


A/N 


ESS 

3 

Address.!.. 

28 


A/N 


H2$ 

4 

Address 2 

28 


A/N 


H3$ 

5 

Employer ID # 

9 


A/N 



6 

Period Ending (Weekly) 

8 


A/N 

MM/DD/YY 

H5$ 

7 

Check Date (Weekly) 

8 


A/N 

MM/DD/YY 

H6S 

_5_ 

Pav Period (Weeklv) 

2 


N 

01 to 52 

H7$ 

9 

Period Hrs. (Weekly) 

5 


N 

###.0 

H8$ 

10 

Period Endincr (Monthly) 

8 


A/N 

MM/DD/YY 

H9$ 

11 

Check Date (Monthly) 

8 


A/N 

MM/DD/YY 

1$ 

12 

Pay Period (Monthly) 

2 


N 

01 to 12 

10$ 

13 

Period Hrs. (Monthly) 

5 


N 

##^.0 

11$ 

14 

Period Ending (Bi-weekly) 

8 


A/N 

MM/DD/YY 

12$ 

15 

Check Date (Bi-weekly) 

8 

1 

A/N 

MM/DD/YY 

13$ 

16 

Pav Period (Bi-weekly) 

2 

' 

N 

01 to 26 

14$ 

17 

Misc. (Bi-weekly) 

5 


N 

###.0 

T5S 

JL^ 

Period Ending(Semi-weekly) 

8 


A/N 

MM/DD/YY 

16$ 

19 

Check Date (Semi-weefeiy) 

8 

U/N 

MM/DD/YY 

ITS 

20 

Pav Period (Semi-weskiv) 

2 

I N 

01 to 24 

18$ ! 

21 

Period Hrs. (Semi-weeicipcc.) 

5 

__ Ll 

###.0 

' Jl$122 

Weekly Ledger Size | 

2 

' IN 

0 to 52 

i J2$|23 

Monthly Ledger Size j 

2 

In 

0 to 12 

1 . • 1 ■ ■ - • ■ j 

J3$l24 j Bi-weekly Ledger Size ! 

2 

IN 

0 to 26 

i J4$ i 25 ' Semi-inontlilv Ledcrer Size 2 


0 to 24 


I . ■ . j ' ' . I 

! Delimiters _ ■ _! 25 I ' _ I I 


SFC Form TOIS 


































DATA FILE DEFINITION 

FILE IDENT 1 Y. 4[ [ , | | , | PROJECT__ BY 


NAM€ ACCESS PROTECT 


KEY SIZE 

EFF. OPT 

NUMBER 



Q 


OF 

RECORD 1 oo 
SIZE 

DISC 



RFCORDS 

NO. 







PAGE 1 OF 
DATE 


SECTOR 
NQ. _ 


□PERMANeNT □Si 
EJ TEMPORARY C20IRE< 


FILE DESCRIPTION Foxio 941 Sort File 


S O yC-/- 


___ Key =» Company Code -F State Ta^ Code + Employee Mumhar- 

PROGRAMS WHERE USED 



CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELD NAME 

SIZE 

POSITION 

TYPE 

PICTURE 

E7$ 

1 

state Tax Code 

2 


A/N 


E$ 

2 

Company & Employee Number 

7 


A/N 


El$ 

3 

Social Security Number 

9 


A/N 


E2$ 

4 

Employee Name 

25 


A/N 
























DATA FILE DEFINITION 


FILE lOENT k S I I ) I I I I project 



NAMf access protect 


EFF. OPT NUMSEH 
OF 

RECORDS__ 


RECORD 
S\ZB _ 



SECTOR 
NO. _ 


FJLE DESCRIPTION Incoine Tax Tables 


Ke 


PAGE 1 OF 
DATE 


^PERMANENT □ SEQVEh 

□ temporary XU direct 


■ 


PROGRAMS WHERE USED WHen used in Gross-to-Net calculation program A, B & C 
varicifales are a dimensioned array (DIM A(10) , B(10), C(10) 




B1 11 


Cl 12 


FIELD NAME 

SIZE 

Taxing Au-thori-l 

ty Ident. 

5 

Aggregate Income Sw. (Annualize) 1 

standard Deduction % 

3 

Max. Amt. Standard Deduc-tion 

6 


H 


Exemption Indicator 


Ist. Exemption Amount 


2nd. Exemption Amount 


8 All other Exemntion Amounts 


F.I.T. Deduction Sw. 


A1 10 Tax Pet. 1st. Bracket 


Base Tax 1st. Bracket 


er Limit 1st. Bracket 


Tax Pet. 2nd. Bracket 


Uooer Limit 2nd. Bracket 


Tax Pet. 3rd. Bracket 


Base Tax 3rd.- Bracket 


Dpoer Limit 3rd. Bracket 


Tax Pet. 4-th. Bracket ■ 


Base Tax 4th. Bracket 


3er Limit 4th. Bracket 


Tax Pet. 5-th. Bracket 


Base Tax 5-th. Bracket 


Upper Limit 5th. Bracket 


C2 

15 

A3 

16 

B3 

17 

C3 

18 

A4 

19 

B4 

20 

C4 

21 

A5 

22 

,35 

23 

1 

C5 

24 


POSITION 


TYPE 


A/N 




PICTURE 



#####0 


0=Not Applicabl« 



ir ^ T • 0 0 


##### 


.0000 


it it Jin. 

TTIT r TT • 


Jl Jl it it 
IT -rrxTr 




















































































































uGiisaiu / i=aijr 


DATA FILE DEFINITION 


FILE IDENT }y t5 I I i I I t ] PROJECT_ ■ BY ________ DATE 

NAMg ACCESi fSOTECT ^ 


KEV SIZE 

5 

EFF.OPT 

NUMBER 

OF 

RFCfJRnS 

RECORD 

SIZE 2bb 

DISC 

NO- 

SECTOR 

NO. 

(S PERMANENT □ S^^.. 

□ temporary ca direct 








FILE DESCRIPTION Income Tax Tables (Cont.d) 


PROGRAMS WHERE USED 


CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELD NAME 

SIZE 

POSITION 

TYPE 

PICTURE 

A6 

25 

Tax Pet. 6th^ Bracket 

5 


N 

.0000 

B6 

26 

Base Tax 6th. Bracket 

7 


N 

####.00 

C6 

27 

Upper Limit 6th. Bracket 

6 


N 

#####0 

A7 

28 

Tax Pet. 7th. Bracket 

5 


N 

.0000 

B 7 

29 

Base Tax 7th. Bracket 

7 


N 

####.00 

C7 

30 

Upper Limit 7th. Bracket 

6 


N 

■n-TTinr^U ^ 

A8 

31 

Tax Pet. 8th. Bracket 

5 


N 

.0000 

B8 

32 

Base Tax 8th.. Bracket 

7 


N 

####.00 

C8 

33 

Upper Limit 8th. Bracket 

6 


N 

‘#####0 

A9 

34 

Tax Pet. 9th. Bracket "' 

5 


N 

.0000 

B9 

35 

Base Tax 9th. Bracket 

7 


N 

jiAJtiJi An 

TririTTr * UU 

C9 

36 

Upper Limit 9th. Bracket 

6 


N 

TrTTTTr^rU 



... 






















■ 

















, • ■ * 





■ 




■ 



■ 

' 




1 

1 



* 






...__v, _ 

i 





1 

^ , ........ 

1 


• 

■ . 





■, i: , ., ' i 


, 


i 

I...: 

jDelimiters 

—^ 1 ---;——- 

36 


1 

. 1 '........ 


1 rtt e 







































DATA FILE DEFINITION 




FILE IDENT 


LylJILuJ 

NAM€ ACCESS 


:_L 

PROTECT 


PROJECT 


PAGE 1 Of2 
BY - DATE _______ 



EFF.OPT 

NUMBER 

OF 

RECORDS 

RECORD 

SIZE 

384 

DISC 

NO- 

SECTOR 

NO. 

□ PERMANENT 

Qitemporary 

□SEQUE 
aoiREC 

ISSSS! 



!_! 






FILE DESCHIPTION Payroll Work File 

Key = Coinpany + Pay Code + Dept. § + Employee # + Check # 


___ • __ c-co ^<ev Pa-er^ ‘-"‘if/r 

PROGRAMS WHERE USED 


CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELDNAME 

SIZE 

POSITION 

TYPE 

PICTURE 

1^ 

n 

Company Code 

2 


A/N 




Pay Cycle 

m 

IBDD 

A/N 




Dept. Nb. 

2 


A/N 

1' '. , ■ ■ ■ ' 



'■ ■ ... - 

Emoloyee' No . 

5 


A/N 




Check No. 

4 

■■■■ 

R9I 

plumper appears o 
if pre-issued ch 

VTO$ 

2 

Pay Period Ending Date 

8 

■■■■■ 


MM/DD/yy 

nSH 

3 

Check Date -. 

8 


A/N 

mi/DD/T2 

W2$ 

4 

Pay Period - 

2 


N 

Wk Bi-ijfjc 0 

Mo 01-12 Semi-Mo 


5 

Loan Deduction 

6 


N 

XXX.OO 

3 


Gam. Deduction 

6 


N 

XXX. 00 

4 

ID 

Bonds Deduction ~ 

6 


N 

xxx.oo 

5 

8 

Savings Deduction 

6 


N 

XXX.00 


9 

Hosp. Deduction 

6 


N 

XXX.00 

EH3 


Misc. #1 Deduction 

6 


N 

xxx.oo 

W5$ 

11 

Mi sc. Code #1 

1 OI 

2 

A/N 

jLst Char IS Asc:= 
If check was umd 

w(8: 

12 

Misc. #1 Deduction 

6 


N 

XXX.OO 

W6$ 

13 

Misc. Code #2 

m 


A/N 


wo; 

14 

Fed. Tax Increment 

6 


N 

•XXX.OO 

W 

15 

Regular Earnings 

7 


N 

xxxx.oo 

W(10)16 

Overtime Earnings 

6 


N 

XXX.OO 

11 

17 

1 

Premimn Earnings 

6 


N 

xxx.oo 

12 

18 

Sick Earnings 

6 


N 

xxx.oo 

^3, 

19i Holiday Earnings 

6 


N 

xxx.oo 

1 14 

2 0| Vacation Earnings ! 6 

i 

N 1 

xxx.oo 

1 is! 

211 Other Earnings ' 1 6 ! 


N 

xxx.oo 

i 

V i ■ ■ '■ ■■' . ‘ 1“ : i 


i 

t 



BFC Form 101 S 









































































































DATA FILE DEFINITION 

^ FILE IDENT Iy tS I I t I I t 1 PROJECT_:_ 

r NAMi ACCESS PHOTECT ~ '7 " ' .. , 


BY 


PAGE 2 OF 
DATE 


KEY SIZE 

14 

EFF. OPT 

NUM8EH 

OF 

RECORDS _ 

RECOaO -oA 

SIZE 

DISC 

N07 

SECTOR 

NO. 








-r 


□ permanent D§ 

}a TEMPORARY C&Cl 


FILE DESCRIPTION Payroll Work File 


(Con't.) 


PROGRAMS WHERE USED 


CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELD NAME 

SIZE 

POSITION 

TYPE 

PICTURE 

W(16 

)22 

Gross Earnings 

7 


N 

xxxx.oo 

W(17 

)23 

Net Earnings 

7 


N 

_ xxxx.oo 

WO 

24 

Bonus Earnings (Taxable) 

6 


N 

XXX.00 

W1 

25 

Per Diem Earnings (Non-TaxaJble) 

6 


N 

XXX.00 

W2 

26 

Expense ^Icwance (Non-Taxable) 

6 


N 

XXX.00 

W3 

27 

liisG. '.(Non-Taxable) 

6 


N 

XXX.00 

W3$' 

28 


1 


A/N 

• ■•I - • 

W(18 

)29 

Federal’" ^ge Tax- 

6 


N 

XXX.00 

19 

30 

FICA ■/ 

6 


N 

XXX-00 

20 

■ 

State Wacre Tax 

6 


N 

XXX.00 

21 

32 

Local Wage Tax 

6 


■ 

N 

XXX-00 

22 

33 

State Disability Insurance 

5 


N 

XX..00 

23 

34 

Regular Hours 

6 


N 

XXX.00 

24 

35 

Overtime Hours 

6 


N 

. XXX.00 

25 

36 

Premitmr Hours 

6 


N 

XXX.00 

26 

37 

Sick Hours 

6 

. ■ 

N 

XXX.00 

27 

38 

Holidav Hours 

6 


N 

XXX.00 

28 

39 

Vacation Hours 

6 

i 

N 

.XXX. 00 

W(29 

) 40 

Other Hours 

6 

! 

N 

XXX.00 

;V74$ 

41 

Employee Name 

25 

1 

A/N 


W7$ 

42 

Check Ntunber 

, 4 


N 

xxxx 








1 

I 







i 1 



1 

1 


[ ■' 

i . 

i 

1 







■■ -- ■ 1 

1 

1 

Delimiters . • | 

42 ' 


! 







BFC Form rots 
Original; July 13. 1971 




DATA FILE DEFJNITION 



PROGRAMS WHERE USED 



3FC Form lOIS 





DATA FILE DEFINITION 

PAGE 1 OF 
DATE___ 


KEY SI ZE 

EFF. OPT 

NUMBER 

OF 

RFCQRnS .. 

RECORD 

SIZE 

DISC 

NO. 

SECTOR 

NO. 

^PERMANENT 
23 TEMPORARY 

□ SE^ 
a OIREC 










FILE DESCRIPTION _ Payroll Ledger File _ iz-f^^axfgy 

————__^_ Key = Company + Pay Code + Dent. # + EmpTnyp^ ■ 

___ ' _ + Pay Period 4- Check # _ 


PROGRAMS WHERE USED _ 


FILEIDENT 


\Lj1 


PROJECT 




NAAAt access protect 


BY 


CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELD NAME 

SIZE 

POSITION 

TYPE 

PICTURE 

w$ 

1 

Company Code 

2 


A/N 




Pay Cycle 

_JL 


N 




Deot. No. 

_2. 


A/N 




Employee No. 

5 


A/N 




Pay Period 

2 


N 


IB 

jumni 

Check No. - 

4 


N 




Pay Period Ending Date 

8 


A/N 

.. II •( , .. ... 

MM/DD/YY 


3 

Check Date 

, 8 


A/N 



m 

Pay Piarind_ 

? 

' 

N 


BS 

m 

Loan Deduction 

6 


N 

XXX.00 

3 

6 

Garn. Deduction 

m 


VI 

XXX.00 

4 

n 

Bonds Deduction 

6 


N 

XXX.00 

5 

8 

SayingsDeduction 

6 


KT 

YYV.no 

6 

9 

Hosp. Deduction 

6 


N 

XXX. 00 

W(7; 


Misc. fT Deduction___ 

6 


N 

XYY on 



Misc. Code #T , 

1 


A/N 


_JL2. 

JliSil._#2 Deduction_ 

m 


N 

YYT on 


13 

Misc. Code #2 

1 


A/N 




Fed. Tax Increment 

6 


N 

XXX.00 

1 

W ! ISl Recrular Earnincrs 

7 


N 

XXXX-00 

W(ld)16 

Overtime Earninas 

6 


N 

XXX.00 


Premitiia Earninas 

6 


N 

XXX.00 / 



6 


N 1 

XXX.00 

[ ' ■ i ‘ ■ I ■ 

!' 13 191 Holiday Earninas 

6 

i N I 

XXX.00 

i ! i . . 1 

I l4 20i Vacation Earninas_^_!_6_i 

__!k 1 

XXX.00 

■ t ' 1' ' 

.W(15)21! Other Earninas 

6 I 

• N 1 XXX. 00 


3FC Form 10! S 



















































DATA FILE DEFINITION 


PAGE 2 OF 



PROGRAMS WHERE USED 



VAR ITEM cici n ^fA«/lc 

INAMB SSQ _ FIELDNAME _ 

W(16)22 Gross Earnings _ 

W(l'/)23 Net Earnings __ 

WO 24 Bonus Earnincrs (Taxable) 

Wl I 25 Per Diem Earnings fNon-fcaxabl p. 


( 1 ^) 


CONTENTS 

SIZE POSITION 


TYPE 

-N 


PICTURE 


XXX. QQ 



XXX. 00 


Delimiters 


BFC Form lOI S 


Ortninsl* 


111*, n 


















































DATA FILE DEFINITION 


FILE IDENT I Yi Sl I t I 1 i I PROJECT 


NAMfi access frotect 


EFF. OPT 

NUMBER 





OF 

RECORD ^ 

DISC 

SECTOR 


RECOHOS_ ^ 

SIZE_ _ 

NO- 

NO. 


FILE DESCRIPTION Employee Master File 


PAGE 1 HP 
_ DATE 


[S^ERMANENT □ SeL 
□ temporary DajIREC 


Company Code + Employee Code 


First dicrit of employee niimber must ecmal o 


PROGRAMS WHERE USED 


see. b 


VAR ITEM 
NAME SEQ 


FIELD NAME 


Company Code 


Employee No* 


2 Department Code 


31 Social Sec 


CONTENTS 


SIZE POSITION 


TYPE 


A/N 


PICTURE 


State 


Type Pa 


9 I Salar 


10 Pay Cycle 


Dependent 


12 State Tax Code 


H=Hotir 


Store as Shovj 


=Bi-W]cl 


E8$ I 14 I Local Tax Code 


E9$ I 15 Local Resident Indicator 


16 Date Hired 


A/M R=Hesident^ 

A/N N=Non-Res xdent 


MMDDYY 


181 Date Terminated 


!F2$ ! 19!Date of Birth 


F3$ 20 Employee Status Code 


lA/N i M ~ 


MMDD 


MMDDYY 


ilia 


A/N f M=Married 

















































































DATA FILE DEFINITION 


ILE IDENT bf t9 1 I I I I I I PROJECT 

NAM£ access protect 


BY 


PAGE_^OF 

DATE 


SIZE 

1 7 

EFF. OPT 

NUMBER 

OF 

RFrnnn?? _ _ 

RECORD 
SIZE_ 

512_ 

DISC 

N0. _ 

SECTOR 

NO. 

a PERMANENT 
O TEMPORARY 

□ SEQUENT 
a DIRECT 

1 












FILE DESCRIPTION 


Em ploye e g ay File 


PROGRAMS WHERE USED 


CONTENTS 


VAR 

NAME 

ITEM 

SEQ 

FIELDNAME 

SIZE 

POSITION 

TYPE 

PICTURE 



VOLUNTARY DEDUCTIONS ! 




E (0) 

22 

Loan Balance 

7 


N 

xxxx.oo 

E{1) 

23 

Garn. Balance 

7 


N 

xxxx.oo 

E f2> 

?4 

InRH Deduction 

6 


._N- 

XXX-on 

EfT) 

25 

Gam. Deduction 

6 


N 

_XXX -0 0 

111} 

26 

Bonds Deduction 

6 


N 

xxx.oo 

E(5) 

27 

Savinas Deduction 

6 


N 

XXX.00 

E(6) 

28 

Hospital Deduction 

6 


N 

XXX,00 

E(7) 

29 

Misc. Deduction “1 

6 


, N 

XXX.00 

F5$ 

30 

Misc. Code #1 

■1 


A/N 


981 

31 

Misc. Deduction #2 

6 


N 

XXX.00 

F6$ 

32 

Misc. Code #2 

1 


A/N 


|s(9) 

33 

Fed. Tax Increment 

6 


N 

XXX.00 

i— 
!f7$ 

34 

Tax Exempt Code 

m 


A/N 




• 







YEAR-TO-DATE EARNINGS 


- 



E(10)35 

Overtime Earnincrs 

7 


N 

XXXX.OO 

ll! 36 

• 

Premium Eaminqs 

m 


N 

• xxxx.oo 

12 ! 37 

■ 

Sick Earnings 

m 


N 

XXXX.OO 

13 ! 38 

Holidav Earninas 

1 


W 

_ XXXX.00' _ 

14 

39 

Vacation Earnings 

1 


N 

XXXX.OO 

1 

1 15i 40 

Other Earnings 

1 


N 

! XXXX.OO 

lel 41 

Gross Earninas 

' ^ 8 

! N 

xxxxx.oo 

! 171 42 

Net 

1 si - 

- J -;---— 


1 XXXJOC.OO 






I 


3FC Form 101 S 

I..IV. 1*1 14' 













































DATA FILE DEFINITION 



c 

U 


ILE lOENT Iy i9 I I i I I i I PROJECT 

NAMS ACCESS raOIECt 


BY 


PAGE 3 OF 
DATE 


^,.>tSl2E 

r 7 

EFF. OPT 

NUMBER 

Of= 

RFnnnns 

RECORD 

SIZE 

DISC 

NO. 

SECTOR 

NOr ......:.. 

1 







a PERMANENT □ SECu\ 
□ TEMPORARY Si DIRECT 


FILE DESCRIPTION 


Employee Master File (Continued! 


PROGRAMS WHERE USED 


CONTENTS 


i:r 

■■ ' 1 
. - i 

VAR 

NAME 

ITEM 

SEQ 

FIELDNAME 

SIZE 

POSITION 

TYPE 

PICTURE 


1 

YEAR-TO-DATE DEDUCTIONS 


’ 



E(1J 

1)43 

Federal Wape Tax 

8 


N 

xxxxx.oo 

1« 

1 44 

! FICA 

6 


N 

XXX.00 

2C 

45 

State Wape Taix 

7 


N 

xxxx.oo 


46 

Local Waqe Tax 

7 


N 

xxxx.oo 


47 

State Discibilitv Insurance 

7 


N 

HHISISSRHii 




■ 






YEAR-TO-DATE HOURS.:... - 

■ 




2', 

49 

Recmlar Hours 

6 

■ ■' 1 

N 

XXXX-0 

24 

49 

Overtime Hours 

5 


I 

N. I 

XXX.0 

2f 

50 

Premiiim Hours 

5 


N 

XXX. 0 

26 

51 

Sick Hours 

5 


N 

XXX. 0 

21 

52 

Holiday Hours 

5 


N 

XXX. 0 ' 

2S 

53 

Vacation Hours 

5 


N 

XXX.0 

2S 

54 

Other Hours 

5 


I 

N 

XXX. 0 


1 



1 

1 





QUARTER-TO-DATE' 

IH 




3C 

55 

Gross 

m 


N 

• xxxx.oo 

31 

in 

a\ 

Federal Waae Tax 

6 


N 

XXX.00 

32 

51 

FICA 

6 


N 

XXX-00 

3i 

! 58 

state Waae Tax 

6 

■ i 

N XXX.00 

34 

59 

! Local Waae Tax 

6 


N XXX.00 

[4- 

U 

1"" ; ' ' i 

Sta-he DiRability Insurance ^ 

1 

6 i 

__ ! n ! XXX. QQ ^ 

I i ! • ■■ ■■ 

' ■! 
1 

1 - . I" \ 

1- - I 

1 . f- ‘ ^ ^ - "■ '■ . ' ■ ■■ • 1 


i . ■■ i ! , ■ 

- / i ! Delimiters - • ■ . 

! 60 * ' • - i i ■ 


. 3iPC Porm -tOIS 




































